
Contrect of Sai of Goods

Essentials of a sale, Agre€m€mt to sell, Fixation of Price, Conditions and Warranties,
Definitions and Differeace, Doctrine of Caveat Emptor, Transfer of Property, Sale by non-
owner, Performance ofContrao ofSale, Nghts of Unpaid seller

Law of Negotieble Instrumerts

Parties of Negotiable lnstruments, Pr€sentment of Negotiable Instruments, Negotiation of
Negotiable Instnnnents, Dishonor ofNegotiable Instruments, Banker and customer

Lew of Carriage of Goods

.Carriage of Goods of land, Carriage of Goods by Sea, Carriage of Goods by Air
Law of IndusHel Reletions

Unfair Labor practices, taw of Labor in factories, Law of Industrial and Commercial
Employment

Law of Partuership

Introduction and scope of Partuership Act 1932, Formation of and relations in partnerslxip,

Rights, Duties and liabilities of Partrers, Dissolution of firru and partnership

Recommended Books:

o Cheema, Khalid Mahmood, Business I^aw. (Latest Editioos). Sayed Mobin Mahmud & Co.
hhore.

. Saee4 Khaja Amjad. Mercantile and krdusbiat Iaws in Pakisran. (Irtest Fiitions).
Institute of Business Manageent, Lahore.

. Intemetsource: www.Paksearch.com

Code: BADMIN-II1

Tlflei htroductlon to Business Admidstndon
Credit Hours: 03

Objectives:

To efrhance sttrdcnts to firll range of functions ofbusiness organlzation

Course Cootents

Business

Scop€, knportance and Functions, Enterpreneminal qualities of Businessman.

Business environment and social responsibility.

Role ofbusiness in economic prcgress of the counfy

Problems ofbusiness.



\\;

Forms of Business Orgauizetion

Sole proprietorships - Nature, Advantages and Disadvantages, Partrership, classification,
Advantages and Disadvantages, fughts, Duties and Liabilities of Partners, dissolution of
partnership. Joint Stock Company, Types - Chartered Statuary and Registered Formation -
Memorandum of AssociatioG Articles of Association Prosp€ctus, capital Management,

Meetings and Winding up Featues, Merits and Dernerits, Management of the Companies

Cooperetive Owuership and Business Combinrtions

Types of cooperatives, Advantages and Disadvantages. Business combination, Meaning,

Types and Forms causes and purposes, Advantages and Disadvantages

Finance

Definition, Components, lmportance, Kinds and Sources, l-ong Term and Short Term

Financing. Some Important Financial Institutions. Stock Exchange and Commodity Exchange,

Nature, R.ole and Significance. fusk & Insurance, Protection agairst fusks, Importance and

Types of Insurance, Types ofRisks

Marketing

Process of Marketing, Definition, Functions and Scope Approaches to the Study of Marketing.

Marketing Mix for Physical Goods and Smrice Products, knportance. Channels of
Distribution for Consumer Good and Organizational Goods. Marketing Communication and

Promotion, Advertising, Personal Selling, Sale.s Promotion, Public Relatioq Packaging.

Trade

wholesale and Retail, Meaning Importance, Functions, Advantages aad Disadvantages.

Foreigrr Trade, Imports and Exports, Role in Economic Development ofthe Country'

Physicel Factors

selecting Business location, Factors Influencing Locatiors, small Business, vS krge
Business

Purchasing and lnventory Control Coordination of Purchasing with Sales, Organization of
purchasing Departnent, cetrtralize vs. Decentralize Purchasing, Purchasing Policies and

' Procedure Imeutory Control

The Personnel Deprrtme

Employment Division, Recovering, Placement Promotion. wages and Salary section,

Analysis & Job classification, Pay Scales. Training PrograrL Apprentice, Supervisory etc.

Recommended Books:

. Rober c. Appleby, Modern Business Adminishation, shoukat Ali, Introduction to

.'Business Muhammad lrsha4 Intoduction to Bushess. Latest Edition. Naveed Publication

Lahore
. Khalid Mehmood cheerna and Syed Mobin Mahmood. lnfoduction to Business & co

Lahore latest EditiorL
o Theodre J. Sielaff& Belmont. Intsoduction to Business. Iatest Edition. califomia.
. Askari Zaidi, Fundamentals of Business, ftent Publishers, Karachi 8. Ali M. H.,



Inkoduction [b Business

Code: ACC-Ilf
Title: Principles of Accounting

Credit Eours: 03

Objectives:

The objective of the course is to provide an introductory knowledge of accounting to firs-year
students from a wide range of disciplines. While a general overview of accounting principtes
relating to the preparation of financial and managerial rsports will be presentd the primary
focus is to illuminate how accounting information is utilized by a variety of stakeholders in
planning, controlling and investing decisions.

Course Contents

Introduction to Priuciples of Accounting

Definition of terms such as business, accounting, transaction" bookkeeping, capital, assets,
liabilities, income, expenses and proht, Types of business activities: trading, manufacturing
and provision ofservices, Tlpes ofbusiness organizations: -sole proprietors such as vendors,
small to medium enterprises -partnerships -limited companies, lmportance of accounting,
Users of accounting information such as households, managers, banks and proprieton.

Accounting Cycte

Accounting cycle: transactions, source documents, subsidiary books, ledger, trial balance,
hnancial statements

Data Processing Methods

Manual metho{ Electronic method

Source I)ocuments

Source documents and their significance: receipts, cheques, iavoices, debit notes, credit notes,
vouchers, bank statements, statements of account

Subsidiary Books

Subsidiary books: 2 column cash boolg sales jounral, purchases journal, sales returns journal
purcbases return journal, interpretation of entries in the subsidiary books, Use of books of
original entry: 3 column cash book, general joumal, petty cash booh Interpretation of entries
in subsidiary books, Use of the general journal, lnterpretation of entries in the general joumal

Ledger

Classification of entries, posting and balancing ledger accounts, interpreting ledger accounts,
Classification, posting and balancing ledger accounts, Use of folio numberrlfl,pir of ledgers
and the ledger accounts, lnterpretation ofledger accounts

Trial Balence and Errors
Trial balance: purpose and preparation, Trial balance and errors: purpose, preparation, and
enors, Correction of errors, Suspense account, Correction of the trial balance, Effect of errors
on profit, Adjustrnents on gross and net profit, Revised statements of - Profit - financial

@


