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Course Contents

Professional Correspondence

CV and covering letter

Follow up messages after the job interview

Recommended Reading

Herta A. Murphy, Efective Business Communication,Tth edition (2009), New Delhi: Tata
McGraw Hill Publishing Company Ltd., pp. 504-529,540- 548.

Advanced Reading and Comprehension II
The students are required to read the given prose critically and answer the Questions.

Recommended Reading

B. Axelrod Rise and Charles R. Cooper, The St. Martin's Guide to Wriling, New York: St.

Martin's Press, 1985, pp. 146-147,152-155, 158-172.

Job Interviews

The students should learn to handle job interviews through "mock interview".

Recommended Reading

Herta A. Murphy, Effective Bwiness Communication,Tth edition (2009), New Delhi: Tata
McGraw Hill Publishing Company Ltd, pp. 539-549.

Essay Writing

The students should be able to compose essays of 4 to 6 paragraphs relying on what they have
learnt in the previous semesters about paragraph writing. Word limit about 500 words.

Vocabulary Building SHlls

Word Root Method Unit l2-17, pp. 116-l3l

Recommended Boo}s:

o Muhammad Idrees, Guide for GAT General Test: Smart Brain GRE (General, Local),
2010-201 I editiorL Lahore: Dogar Brothers Publishers, 20 10

Code: SOC-ff l
TiOe: Introduction to Sociolory

Credit Ilours: 03

Objectives:

The objective of this corrse is to introduce the students with the fimdamentals of the subject of
Sociology



Course Content;

Introduction

What is sociology?

Sociology and other social sciences

Sociology and common sense /Stereotlpes

Key terms - Social Problems / Sociological Issues

Sociological Perspective

Structuralism

Stnrctural Functionalism

Social Conflict

Social Action

Syrrbolic Interactionism

Culture

What is culture?

Elernents of Culture

Cultural Diversity

Socielization

Socialization and its importance

Agents of Socialization

Socialization through the life course

(r) C.H.Cooley

(u) George Herbert Mead

Social Structure

(i) Status

(ri) Status Set

(iir) Achiwed and Ascribed

(iv) Master Status

(v) Role

(vi) Role Set

(vir) Role Conflict

(vni) Role Strain

Theories of Social lnteraction (Brief)
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(;) Social Construction of Reality

(ir) Etlmo Methodology

Groups rnd Orgenlzations

Types of Groups

Studies of Group Behaviour

Bureaucracy and its Characteristics

Deviance

Deviance, Crime and Social Control

Types of Crime

Recommended Books:

. Margaret L. Andersen, Howard F. Taylor and Kim A. togio. (2014). Sociology: The
Essentials, 8th edition, Australia: Wadsworth.

o Ken Browne, (2008). Sociology, 3rd edition UK: Polity Press.
. Anthony Ciddens. (2002). trntroduction to Sociology, UK: Polity Press.
. John J. Macionis. (2012). Sociology, l4th edition, Boston: Pearson.
. Henry L. Tischler. (2002). Introduction to Sociology, 7th edition, New York: The Harcowt

Press.

Code: EDU-lll
Tifle: Introduction to Education

Credit Hours: 03

Objectives:

This course will focus on the ideological, philosophical, psychological, socio-economic and
historical foun&tions of education. The major focus will be on developing an understanding
of the students, how differerf philosophical theories affect education. The course will also
include historical development of education of the Pakistan. Emphasize will be given on
analyzing various sociological, political, economic and ideological forces that influence the
process of education in our culture. The students will be able to: Explain the important
features of foundation of education, Speci$ the role of educational 'thinkers in education,
Discuss the modes of educatior\ Evaluate the issues and problems of education.

Course Contepts

Ideological Fourdetious of Educetion

Islqrrric Foundations, lslamic concep of Peece, Other religions and Islam

Ideology and teachers

Philosophic.el Foundetionc of Educathn

Philosophy and Education


