Instruction Manual for Online Admission
(Online Admission Form Filling Procedure)
University of the Punjab

Lahore, Pakistan

Go to the Online Admission Portal of University of the Punjab http://admissions.pu.edu.pk or
http://111.68.103.22/admissions (for Online Admission).

Before starting to fill the online admission form, please read the following instructions carefully.
These will be shown on the above-mentioned link.

Instructions for Online Admission Form X
« Admission Form is divided into following steps (Tabs):
o Personal Information (For Biographical Details)
o Educational Information (For Academic Qualification Details)
o Experiences / Publications (For Working Experience & Publication Details)
o Apply (For final submission of above information & Admission Program Appiicafions).
« Applying Procedure for Offered Admission Pregrams:
o Add Personal. Educational, Experiences & Publications Information
(Note: You can skip Experience & Publication if not Applicable)
Do Final Submission
(Note: After Final Submission you will not be able to edit your entered information)
Choose your desired admission program(s) from Offered Programs list one by one:
Fee Challan will be generated for each program application separately, Take printout using Print Challan & deposit fee in any branch of HBL or UBL bank.
After depositing fee, you will Edit your Application by clicking the menu View/Edit Application, there you will enter your CNIC/Form-B.
Then you need to Generate Application for each applied program application respectively.
Take printout of each application & attach original fee challan and copies of CNIC, Educational documents & all other required documents and finally dispatch to respective
departmental address that will be printed on last page of Application Form.
= Special Notes:
While filling the form, You can move to Previous Tabs (Steps) by clicking on desired tab {e.g. Personal Info.), if needed to Change/Update/View any information but before Final Submission
You can Logout by clicking the menu Logout & Close Admission Form at any stage if you want to fill form later on
To Edit or View your Application click the menu View/Edit Application
Application from Foreign applicants should be routed through his/her home country's embassy and pakistan mission abroad office (in-case of overseas pakistani), These applications should reach
"Office of Chairman Admission Committee, 2nd Floor, Centre for Undergraduate Studies, University of the Punjab, Lahore." before closing date.
Please check your eligibility before applying in any offered program, Admission Regulations | Merit Calculator
Students applying for reserved seats needs to refer regulation book before applying in particular category, Admission Regulations
If you need to change any information about your application after "Final Submission”, you ¢an correct it with pen on the printed application form, before dispatching it to the
concerned department.

Note: University of the Punjab reserves the right to cancel the Application at any stage, in-case of In-Eligibility, False Information or Missing/Incompletes information/document(s) ete. without

any intimation.
OK, I have read above instructions

Instructions to read before starting online application procedure


http://admissions.pu.edu.pk/

Admission Form is divided into following steps (Tabs):

Personal Information (For Biographical Details).

Educational Information (For Academic Qualification Details).

Experiences / Publications (For Working Experience & Publication Details).

Apply (For final submission of above information & Admission Program Applications).

o O O O

The brief procedure for submitting an application is given below:

1. Personal Info.

-
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1. Personal Info. | 2. Educational Info | 3. Experience/Publications | 4. Apply Important Instructions

= Edit Application:

*
+ *Fields are Required. o Ifyou want to View, Edit or Complete (pending)

« Your Picture must be in (jpg, png. gif) format & recent photograph having blue background admission application then click View/Edit
« Enter your correct personal email address, furiher correspondance will be through email. Application to login and proceed
(N Fo you need to enter CNIC or
*CNIC | Form-B No. (XXXXX-XXXXXXX-X): *ReType CNIC | Form-B No.: Fo N
Your CNIC / Form-B No. here ReType Your CNIC / Form-B No. here = Applying Procedure:
o Add Personal, Educational, Experiences &
*Name: *Photograph (Max. Allowed Filesize 200KB): Publications Information
Your Name here Choose File Browse @ (Note: You can skip Experience & Publication if
not Applicable)
*Father Name: Father CNIC (XXXXX-XXXXXXX-X): o Do Final Submissi
Your Father Name here Father CNIC here (Note: After Fil it be

able to edit your

o Choose your desil
Father's Occupation Father's Monthly Income from Offered Programs list one by one.

@ Fee Challan will be generated for each program

Father/Guardian Occupation: *Family Monthly Income:

Gender (Enter: M for Male, F for Female & C for Cross Gender): *Date of Birth (DD/MMIYYYY): application separately, Take printout using Print
M for Male, F for Female & C for Cross Gender Your Dale of Birth here Challan & deposit fee in any branch of HBL or
UBL bank.
*Religion: *Hafiz-e-Quran: o After depositing fee, you will Edit your
Islam v ---Select--- v Application by clicking the menu View/Edit

Annliratinn thars unn will entar vanre

First step, tab for personal information is shown. * sign is showing the fields which are
mandatory to fill, otherwise you cannot proceed to the next tab. Latest photograph (size 200kb
maximum) is required. You can reduce the size of image by formatting in Microsoft
Paint/Microsoft Office Picture manager or by using any other software.

I X AT SIS PG

Check this box, if you have ever been removed or expelled frem any Institution, if yes, fill in details.
Expelled / Removed Details (Maximum 250 Characters):

Expelled / Removed Details here

Check this box, if you have ever been convicted, if yes, ill in details
Convicted Details (Maximum 250 Characters):

Convicted Details here

Check this box, if you ever admitted in any depariment of Punjab University. if yes, fill in below details

Admitted Department: Admitted Program:

Admitted Department Name here Admitted Program Name here
Admitted Session: Admitted Roll No:

Admitted Session here Admitted Roll No. here

Save & Proceed

After filling all the information in the Personal Information tab, click the button Save & Proceed
(as shown in above image) to proceed to the next step.



2. Educational Info.

UNIVERSITY OF THE PUNJAB
ONLINE ADMISSIONS
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Personal Information saved successiully

é
o

1. Personal Info | 2. Educational Info. | 3. Experience/Publications | 4. Apply

+ " Fields are Required.
« Enter all of your Educational Records one by one starting from Degree Level Matriculation / A Level
+ Proceed to Next Step button will appear automatically once you have entered Matriculation & Intermediate Level Education,

Your Added Educational Record(s) are below:

No Record Found

Educational Details

*Degree Level:

---Select - - - v
*Degree Title: *Exam Type:

Degree Title here - - - Exam Type - - - v
*Passing Year: *Roll No.:

Passing Year here Roll No. here

*Registration No.: *Grading System:

Registration No. here - -Select - - - v

Edit/View Application(s) Logout & Close Admission Form Contact/Query

Important Instructions

Edit Application:

o If you want to View, Edit or Complete (pending)
admission application then click View/Edit

and proceed.

w need to enter GNIC or

Applying Procedure:

o Add Personal, Educational, Experiences &
Publications Information
(Nate: You can skip Experience & Publication if

not Applic
o Do Final Submission

rentered

able to ed!

o Choose your desired admission program(s)
from Offered Programs list one by one.

e Fee Challan will be generated for each program
application separately, Take printout using Print
Challan & deposit fee in any branch of HBL or
UBL bank

o After depositing fee, you will Edit your
Application by clicking the menu View/Edit
Application, there you will enter your
CNIC/Form-B.

o Then you nsed to Generate Application for
each applied program application respectively.

In this tab, all educational information need to be added starting from Matriculation (or
equivalent) onward. After filling all educational information, click Proceed to Next Step

(Experience/Publications) button shown after qualification list.

3. Experience/Publications

(Note: You can skip Experience/Publications if not applicable)
In this tab, all the Job Experiences and Publications (if any), should be

UNIVERSITY OF THE PUNJAB
ONLINE ADMISSIONS

’ Educational Record(s) saved successfully.

added.

Fill Application Edit/View Application(s) Logout & Close Admission Form Contact/Query

Important Instructions

« Edit Application:

1. Personal Info. | 2. Educational Info. | 3. Experience/Publications | 4. Apply

« Enter your Job Experiences one by one.

Your Added Experience(s) are below:

Job Type Job Title Organization From Date To Date Actions

No Recerd Found

Experience

*Job Type: *Job Title / Designation:
- - - Select Job Type - - - v

Job Title here

*Organization: *From (DD/MMIYYYY):

From Date here

QOrganization here

ToDate (Choose Yes if Job is in-progress) *To (DDIMMIYYYY):

To Date here

Save & Add More Experience | Skip (In-Case of no Job Experience)

- - - Select Yes if Applicable - - - v

If you want to View, Edit or Complete (pending)
admission application then click View/Edit
Application te login and proceed

(Note. you need to enter GNIG or

Applying Procedure:

Add Personal, Educational, Experiences &
Publications Information
(Note: You can skip Experience &

not Applicabie)

Choose your desired admission program(s)
from Offered Programs list one by one

Fee Challan will be generated for each program
application separately, Take printout using Print
Challan & deposit fee in any branch of HBL er
UBL bank

After depositing fee, you will Edit your
Application by clicking the menu View/Edit
Application, there you will enter your
CNIC/Form-B.

After adding job experience(s), all publications (if any) should be added in the same tab.



- UNIVERSITY OF THE PUNJAB
o ONLINE ADMISSIONS

. You Skipped the Experience:

1. Personal Info. | 2. Educational Info. |

Your Added Experience(s) are below:

Job Type
You skipped the Experiences, Click here to Add Experience

Job Title Organization

= Enter your Publications one by one.

Your Added Publication(s) are below:
Paper Title Journal

No Record Found

Offered Programs Fill Applicati Edit/View Application(s) Logout & Close Admission Form Contact/Query

Important Instructions

3. Experience/Publications | 4. Apply
Add More Experience
From Date To Date Actions
VoliPage Year Actions

Publication (Only HEC Approved & ISI Web of Science Impact Factor Journals)

*Paper Title:
Paper Title here

*Volume & Page No.:

Volume & Page No. here

*Journal (HEC Approved & 131 Impact Factor):
Joumal here

*Year:

Year here

Save & Add More Publication Skip (In-Case of no Publication)

Edit Application:

o If you want to View, Edit or Complete (pending)
admission application then click View/Edit
Application to login and proceed.

(Note: For this you need ta entsr CNIC or
Form-B No.)

Applying Procedure:

o Add Personal, Educational, Experiences &
Publications Information

(Note: You can skip Experience & Publication if
not Applicable)
o Do Final Submission
{Note: After Fin
able to edit your entered info
o Choose your desired admission program(s)
from Offered Programs list one by one
o Fee Challan will be generated for each program

Submission you will not be

ation)

application separately, Take printout using Print
Challan & deposit fee in any branch of HBL or
UBL bank

o After depositing fee, you will Edit your
Application by clicking the menu View/Edit
Application, there you will enter your
CNIC/Form-B.

o Then you need to Generate Application for
each applied program application respectively.

After adding the Experience & Publications (if applicable), click Proceed to Next Step (Apply)

button.

UNIVERSITY OF THE PUNJAB
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. You Skipped the Publication

1. Personal Info | 2. Educational Info. |

Your Added Experience(s) are below:

Job Type
You Skippéd the Experiences‘ Click here to Add EXPEHE“CE

Job Title Organization

Your Added Publication(s) are below:
Paper Title Journal

You skipped the Publications, Click here to Add Publication

Offered Programs Fill Application Edit/ View Application(s) Logout & Close Admission Form Contact/Query

Important Instructions

3. Experience/Publications | 4. Apply
‘Add More Experience
From Date To Date Actions

‘Add More Publication

Actions

Year

Vol/Page

Proceed to Next Step (Apply)

Edit Application:

o If you want to View, Edit or Complete (pending)
admission application then click View/Edit
Application to login and proceed.

(Note: For this you need fe enter GNIC or
Form-8 No.)

Applying Procedure:

o Add Personal, Educational, Experiences &
Publications Information
(Note: You can skip Experience & Publicafion if
not Applicable)

o Do Final Submission.

(Note: After Final Submission you will not be
able to edit your entered infon

o Choose your desired admi
from Offered Programs list one by one




4. Apply
(Note: After Final Submission you will not be able to edit your entered information)

...4_
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’ Experiences & Publications saved successfully. [EpoaniinSuuclicns
= Edit Application:

o If you want to View, Edit or Complete (pending)
admission application then click View/Edit
Application to login and proceed.

te: For this you need to enter
= You will not be able to edit any entered information after final submission. Fom- )
s Applying Procedure:
Add Personal, Educational, Experiences &
Publications Information

1. Personal Info. | 2. Educational Info | 3. Experience/Publications | 4. Apply

« You must do Final Submission of your entered information before applying for admission in offered program(s).

« Click Following Button to do Review/Final Submission

(Note: You can skip Experience & Publication if
not Applicable)
Do Final Submission.

Upon clicking the Do Final Submission button, all the saved details in previous tabs will be
shown for review. If there is a need to change any information in previous tabs, then click on
Back to Form for Editing button.

I, undertake to:

1. Abide by the Statutes, regulations (including the Code of Honour of Students, of University Calendar 1990 Vol. 1) and rules etc. framed by the University of the
Department/Institute/Centre/College/School from time to time and shall be liable to any penalty including rusticatino/expulsion, incase of viclation on my part.

2. | accept as a condition of my admission the authority of the University that a student can be required to withdraw his name from the rolls, if in the opinion of the Vice-
Chancellor/Director/Chairman/Principal of the Department/Centre/College, his stay is not conducive to the welfare, either of himself or others in the Department/Institute/Centre/College/School. Should
i fail to withdraw my name immediately after being called upon to do so, it may be struck off the rolls of the Department/Institute/Centre/College/School witheut any further notice to me

3.1 am joining this class with the express consent of my father / guardian, who agrees to be responsible for my good conduct and has appended his signature below in token thereof.

4. Not to "indulge in politics”, and in case, | violate this undertaking an "indulge in politics” after my admission by the University, | shall be liable of expulsion without any notice under the order of the Vice-
Chancellor which order shall be final and can be guestioned only before the Supreme Court of Pakistan vide judgment/order of the Supreme Court of Pakistan dated 01 July 1992

5. | accept as binding on me as long as i am a student, all rules and regulations in force at the time of joining an which might be framed subsequently.

6. Show good behaiour.

7. Devote whole-heartedly to my studies and maintain the dignity and prestige of the University both in and outside the Campuses

& Pay in time all dues and fine, if any.

9. I will notify the new address to Admission Commitiee (in-case of Graduate & Master level degree program) & Assistant Registrar, DPCC (in-case of MS/M.Phil & Ph.D level degree program), if there is
any change in my contact address/phone number.

10. | undertake to take examination unconditionally notified by the Department/Institute/Centre/College/School

11. Errors and Omissions excepted (E&OE) and University of the Punjab is not liable to respond any legal or court proceedings

12. 1 have read the relevant rules and regulations concerning admission before submitting/signing this application.

CHECK THIS BOX, IF YOU AGREE WITH ALL ABOVE & WANT TO CONTINUE FINAL SUBMISSION.

Note: You will not be able to edit your information, once you have done final submission.

Submit Information as Final Back to Form for Editing

Then, you can go to any tab and change the relevant information. After making the necessary
changes, click on the Apply tab, and then click Do Final Submission button. Now, check the
checkbox showing your willingness to agree with mentioned terms and conditions.



I, undertake to:

1. Abide by the Statutes, regulations (including the Code of Honour of Students, of University Calendar 1990 Vol. 1) and rules etc. framed by the University of the
Department/Institute/Centre/College/School from time to time and shall be liable to any penalty including rusticatino/expulsion, incase of viclation on my part

2. | accept as a condition of my admission the authority of the University that a student can be required to withdraw his name from the rolls, if in the opinion of the Vice-
Chancellor/Director/Chairman/Principal of the Department/Centre/College, his stay is not conducive to the welfare, either of himself or others in the Department/Institute/Centre/College/School. Should
i fail to withdraw my name immediately after being called upon to do so, it may be struck off the rolls of the Department/Institute/Centre/College/School without any further notice to me.

3. 1 am joining this class with the express consent of my father / guardian, who agrees to be responsible for my good conduct and has appended his signature below in token thereof

4. Not to "indulge in politics”, and in case, | violate this undertaking an "indulge in politics” after my admission by the University, | shall be liable of expulsion without any notice under the order of the Vice-
Chancellor which order shall be final and can be questioned only before the Supreme Court of Pakistan vide judgment/order of the Supreme Court of Pakistan dated 01 July 1992.

5. | accept as binding on me as long as i am a student, all rules and regulations in force at the time of joining an which might be framed subseguently.

6. Show goed behaiour.

7. Devote whole-heartedly to my studies and maintain the dignity and prestige of the University both in and outside the Campuses.

8. Pay in time all dues and fine, if any.

9. | will notify the new address to Admission Committee (in-case of Graduate & Master level degree program) & Assistant Registrar, DPCC (in-case of MS/M.Phil & Ph.D level degree program), if there is
any change in my contact address/phone number.

10. | undertake to take examination uncenditionally nofified by the Department/Institute/Centre/College/School

11. Errors and Omissions excepted (E&OE) and University of the Punjab is not liable to respond any legal or court proceedings

12. 1 have read the relevant rules and regulations concerning admission before submitting/signing this application.

¥4 CHECK THIS BOX, IF YOU AGREE WITH ALL ABOVE & WANT TO CONTINUE FINAL SUBMISSION.

Note:You will not be able to edit your information, once you have done final submission.
Back to Form for Editing

Now select the following options (in the screen shown above):

—

Degree Level (either Graduate or Masters)

i) Department (Institute of Administrative Sciences, Department of Zoology, Hailey
College of Commerce etc.). This field is optional.

)] Offered program (by searching its name/title).

=3

. Personal Info. | 2. Educational Info 3. Experience/Publications | 4. Apply

View Profile

Apply for your desired program(s) from below given Dropdown list, one by one.

You can apply in as many programs as desired (If Eligible), each application will be listed in below table.

For each application of program, a separate fee challan will be generated, for which you will deposit fee in any branch of respective bank.

Atfter depositing fee challan, you need to click button "Generate Application" to finalize your Admission Application for each applied program
separately.

Once you get the printout of final application, send it to respective departmental address along with required academic/personal documents &
original deposited fee challan. Record will not be shown untill and unless
you apply for any discipline.

Program Apply Date Department Campus

Below are your Applications:
Actions

No Record Found

« Choose Degree Level & Offered Program from below form and press "Submit Application / Generate Challan” button.
« Departments dropdown is optional and available to filter Offered Programs with respect to selected department. Choose only if you know
the respective department.

*Degree Level: Departments (Optional Field):
---Select - - - v ---Select--- v

*Offered Programs:

If the department has conducted any entry test for admission, then the candidates who have
appeared in the test, are eligible to apply and should mention the test marks in the online form.



Candidates who wish to apply on reserved seats, should check their eligibility from Admission
Regulation rules 2020-21.

ENTRY TEST RESULT DETAILS:

*Entry Test Roll No.: *Entry Test Marks:

Entry Test Roll No Entry Test Marks

RESERVED QUOTA CATEGORIES:

» Choose desired choices from below list only in-case you are applying for reserved seats.
« Students applying for Reserved Quota must refer Admission Reguiations book before applying.

[[] PU Teacher

[] PU Employee

[[] Disabled

[[] Army Nominated
[[] overseas Pakistani

[[] Co-curricular

Submit Application / Generate Challan

Now submit the application and generate challan by clicking Submit Application / Generate
Challan button.

The application will be shown in the list as shown below:

Below are your Applications:

Actions Status Program Apply Date Department Cam|

e | ey Applied B.Com Hons. (4 Years) (Morning Program) 06/09/2018 09:41 AM Hailey College of Commerce Quaic
nideGEEDY | RELETEIER N Tt Y Pending BS (4 Years) Economics (Morning) 06/09/2018 09:45 AM Department of Economics | Quaic
4 >

« Choose Degree Level & Offered Program from below form and press "Submit Application / Generate Challan" button.
« Departments dropdown is optional and available to filter Offered Programs with respect to selected department. Choose only if you know
the respective department.

*Degree Level: Departments (Optional Field):
---Select- - - v ---Select--- v

*Offered Programs:

---Select - - - =

Submit Application / Generate Challan



http://pu.edu.pk/images/file/Admission-Regulations-2020-21.pdf
http://pu.edu.pk/images/file/Admission-Regulations-2020-21.pdf

Click on Print Challan link for the respective application to print challan and then deposit the
fee in any branch of HBL or UBL bank.

After submission of challan fee in the bank, click Generate Application link (after login) for the
respective application and enter the fee information and click Finalize/Generate Application
button. The status of the respective application will be changed from Pending to Applied. A
confirmation email will also be sent at your email address about submission of application.

Similarly, apply for other programs and submit their challan fee separately in the bank (Rs. 500/-
for each online application for each program).

You may print your application by clicking the Print Application link. for the respective
application. Please note that Generation Application step is mandatory.



Editing the Application (before Final Submission)

You may Log Out of the portal at any time and Log In again by clicking the Edit/View
Application(s) link (as shown in below image). Your Personal Information, Educational
Information and Experience/Publications can be edited before final submission.

-} UNIVERSITY OF THE PUNJAB — ContactiQuery

. Your Session has been closed Safely, Remember to Complete your Online Admission Form Process. fmpcreniinstuctions
= Edit Application:

. o If you want to View, Edit or Complete (pending)

1. Personal Info | 2. Educational Info. | 3. Experience/Publications | 4. Apply admission application then click View/Edit

+ *Fields are Required App o login and proceed
. S you need to enter GNIC or

= Your Picture must be in (jpg, png, gif) format & recent photograph having blue background. Form-B

« Enter your correct personal email address, further correspondance will be through ema « Applying Procedure:

. CNIC / Form-E No., Manadatory Field X o Add Personal, Educational, Experiences &

CNIC / Form-B N - ReType CNIC / Form-B No.: Publicati

Information

- - ReType Your CNIC / Form-B No. here (Note: You can skip Experience & Publication if
o not Applicable)
*Name: *Photograph (Max. Allowed Filesize 200KB): o Do Final Submissian
Choose File Browse @
able o ered )
*Father Name: Father CNIC {XXXXX-XXOXXXXX-X): - o v
o Choose your desired admission program(s)
,,,,,, Father CNIC here from Offered Programs list one by one

The following screen will be shown:

-
"
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View/Edit Profile/Application(s) Important Instructions
‘CNIC or Form-B No_, Manadatory Field . . T
CNIC or Form-5 il Edit Application:
o If you want to View, Edit or Complete (pending)
———— ‘admission application then click View/Edit
L_- : dmissi lication then click View/Edi
Application to login and procead
Proceed (N you need to enter CNIC or

o)
= Applying Procedure:
¢ Add Personal, Educational, Experiences &
Publications Information
(Note: You can skip Experience & Publication if

not Applicable)
o Do Final Submission.

Insert your CINC/B-Form (registered during personal information procedure) and press Proceed
button (as shown below). Your profile will be loaded and you can edit your details if Final
Submission has not been done. If you have already done final submission, then you cannot
change your profile and you can only apply for offered programs.



Important Instructions:

Vi.

Vil.

viii.

Xi.

By hand submission of application form is not acceptable.

Incomplete application form in any respect will not be entertained.
Candidates applying for other than main campus (other campuses include Jhelum and

Gujranwala Campus) should select their degrees in the respective campuses.
Candidate can apply in as many programs as desired. He/She has to submit his/her
challan fee separately in bank for each program.

The challan amount may be deposited by the candidates in the following Habib Bank
Limited (HBL) or United Bank Limited (UBL) accounts.

Habib Bank Account No. 0042-7900-0843-03

United Bank Account No. 2255-9255-1 (MCA)

You will receive email confirmation after the status of application is changed from
Pending to Applied.

In case department is holding any entry test, bring the printout of confirmation email
and first page of application form on the test date.

Application forms received after last date will not be entertained.

Admissions for the degrees of Punjab University College of Information
Technology (PUCIT) and Institute of Business and Information Technology
(IBIT) are being conducted on the following websites:
https://admissions.pucit.edu.pk (Online URL for PUCIT)
http://ibitpu.edu.pk/admissions (Online URL for IBIT)

For online admission queries,

Helpline #: 042-111-001-882 (Extension:144, 134, 142, 139, 112, 173, 143, 114,
175, 187)

Note: Help line will remain open from 08:00 AM to 09:00 PM

Queries related to subject or degree can be asked by contacting to relevant
department/institute/college. Contact number details of all departments are given on
the link given below:

http://pu.edu.pk/downloads/Departmental-Contacts.pdf



https://admissions.pucit.edu.pk/
http://ibitpu.edu.pk/admissions
http://pu.edu.pk/downloads/Departmental-Contacts.pdf

