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Dated: 19-01-2011
From:
The Registrar,

University of the Punjab,

Lahore

To:
The Dean of Faculties, Chairmen/Directors/Principals of Teaching Departments/

Institutes/Centres/Constituent Colleges and Heads of Non-Teaching Departments, 

University of the Punjab, Lahore.

Subject: -   ANNUAL REPORT FOR THE YEAR 2009-10.

Dear Sir/Madam, 

On the directive of the honorable Chancellor and as per statutory requirements, the Annual Report for the period October 01, 2009 to September 30, 2010 is to be prepared according to the format provided.  Before submission the Annual Report of your Department/Institute/Centre/College kindly read the following instructions carefully.
1. The contents of the Annual Report pertaining to the concerned department should not exceed more than two or three pages (with same number of photographs) highlighting the activities for the period covered the report. In case of any violation, the case shall be referred back to the said department for rectification. The department shall be required to incorporate the amendments within six to seven days, failing which such data shall not be included in the Annual Report. 

2. All concerned Department/Institute/Center/College/ shall send well edited/formatted information to the Committee (hard copies and soft copy) which would be subsequently published as such without any correction or amendment(s) & the sender shall be responsible for any error/mistake.
3. All Administrative/Non-Teaching departments shall submit brief report not more than 1000 words in form of paragraph/summery, abiding by the same rules as mentioned at point 2 of this letter.
4. The faculties of Islamic & Oriental Learning Departments should send their Annual Reports in Urdu version (Inpage Programme).
It will be appreciated if you provide all the information well in time according to the format placed at Annex-A. The same is also available on the University website (www.pu.edu.pk). It is proposed that one hard copy of your report along with soft copy CD in MS Word may be sent as early as possible, not later than 21st February, 2011.

This is a timed assignment; therefore your cooperation will be highly appreciated if the required information is provided till February 21st 2011 for printing and submission of the report to the Syndicate. 
Yours Faithfully,

(MUHAMMAD KHALID KHAN)

      Secretary Annual Report Committee/ 

Director Press & Publications (for Registrar)






          E-mail Address:- press@pu.edu.pk
Annex-A

Name of the Department/Institute/Centre/College: ____________________________

Telephone (s):_________________________________________________________

Fax Number (s): _______________________________________________________

E-Mail Address (s):_____________________________________________________

1. Overview of achievements.

Please give a summary of the main highlights in research and teaching in the department during the period October 01, 2009-September 30, 2010. Please note that the detail must be concise and to the point. Include the number of students enrolled, number of students completing B.Sc, M.Sc, M.Phil and Ph.D degrees and salient features of the ongoing and future research activities. This report should also include number of books, journals added in the departmental library, additions or improvements in teaching and research laboratories and number of faculty members   in the department. It is suggested that the report should not be more than 1000 words. It should be one paragraph report. The first part of the para should be a general introduction, the middle part should give main thrust to the ongoing programmes with salient features/highlights during the year and the last para should be a concluding statement linking the present progress with future plans/goals.

[Please include at least one picture of the main activity in the

  
Department/Institute/Centre/College].

2. Faculty Development.

a. HEC scholarships awarded to faculty members.

b. Other scholarships and post doctorate availed by faculty members.

c. Foreign faculty at the Department/Institute/Centre/College.

3. Research Achievements.

a. Research projects sponsored by national and international agencies. 
	Name of 

Researcher/sponsoring

Agency
	Title of 

Research 

Project with

Duration
	Financial 

Support

(million

 rupees)
	Main 

goals 

	Dr. M. Nawaz/

National Science

Foundation,

Switzerland
	Deformation

History and 

Evaluation of

Kamila Sheer

Zone (2005-2006)
	2.0 million

Rupees
	Proposed/

Achieved


b. National/International research collaborations.

	Name of

Researcher/

sponsoring

Agency
	Title of

Research

Project with 

duration


	Financial

Support
	Collaborating

Scientist/

Institution
	Joint 

objectives


c. Research Publications, Journals and Books published.

(Original research articles published by the faculty members in well reputed research journals only. Please follow the format shown in the example i.e. Name(s) of author(s), year of publication, title of article, full name of journal (in italics), volume of the journal (bold), first and last page of the article).

Example: Mantle, D., Saleem, M.A., William, F.M., Wilkins, R.M. and 

Shakoori, A.R. (2003). Effect of pirimosph menthyl on proteolytic 

Enzyme activities of heart, kidney, brain of male wistar rat. Clinical 

Chemica Acta. (U.K.) 262:89-99.
Books:
 (Give name(s) of the author (s), year of publication, title of book, name of publisher, pages of the book)
Example: Durrani, A. R.  (2003) Structure of vacuum. National Book Foundation, Islamabad. pp 50.

d. Awards/Medals/Achievements.

(Give name of the awardees, title of award, authority/organization conferring the award, date of award).

	Sr.

No.
	Name of

Awardees
	Title of Award
	Authority/Organization

Conferring the award
	When 

Awarded

	1.
	Dr. S. Riazuddin
	Hilal-e-Imtiaz
	President of Pakistan
	2003


e. Ph. D research studies being pursued at the University.

(Name of the Ph. D Scholar enrolled during the said period).



4. Co-curricular Activities.

a. Participation in international Seminars/ Conferences/Workshops/

Symposia/Exhibitions etc. (if presenting paper/poster)
[Give name of participant, title, date and venue of Conference/ Workshop/Symposium, name of sponsoring agency and contribution of the participant.]
EXAMPLE:

Professor Dr. Mujahid Kamran participated in workshop entitled “Current Trends in High Energy Physics and Cosmology” organized by BCSPIN Kathmandu Summer School from May 19 to June 03, 2000 in Kathmandu, Nepal and presented a paper on “----------’’.

b. Workshops, Conferences lectures held at the Department/Institute/Centre/

College.

c. Lectures delivered outside the Department/Institute/Centre/ College.

5. Students Activities/ Events.

Sports, Co-curricular Societies, Tours, Annual Dinners, Welcome Parties,  Farewell Parties, Debates, Mushairas etc.
6. Linkages with Industry/Organizations.

a. At national level.

b. At international level.

c. Exchanges and Resource sharing programs. 

d. Alumni Meetings.

e. Internships.
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