UNIVERSITY OF THE PUNJAB

NOTIFICATION

The Vice Chancellor has been pleased to approve the Plagiarism Policy of Higher
Education Commission (HEC) will be followed for MS/M.Phil and Ph.D. courses in the
University of the Punjab with immediate effect. Copy of the HEC Plagiarism Policy is

attached herewith.
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Copy of the above is forwarded to the following for information and further

necessary action:-

All the Deans of Faculties

All the Heads of University Teaching Departments
Controller of Examinations

Chairperson, DPCC

Director, Quality Enhancement Cell

Secretary to the Vice-Chancellor

Secretary to the Registrar

Assistant Registrar (Statutes)
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HEC Piagiarism Policy

1. Preamble

In the wake of fundameniai improvements being introduced in the system of Higher
Education in Pakistan, the credit, respect, recegnition of research and scholarly
publications, career developm:nt and financial gains are now linked with such
original works accomplished wittiout replicating the efforts of other researchers. It has
therefore become necessary that the menace of plagiarism is highlighted and curbed
through exemplary punitive act ans. Cn the other hand, we must also guard against
bogus or false complaints in order to prevent victimization which may make
researchers and scholars shy away from research simply because of the fear of
prosecution. A Plagiarism Pulicy has iherefore become necessary to create
awareness, define various foms in which Plagiarism exhibits itself, present a
methodclogy of investligation, cuter for punitive action proportional to the extent of the

offence and even address the s sue of false or spurious complaints.

2. Definition

According to the Concise Oxfuid Dictionary, Plagiarism is defined as “taking and
using the thoughts, writings, ind inventions of another person as one's own".
This, or various similar definilicr:s found in recognized publications / documents, are
very brosd and can be used .o create awareness asbout Plagiarism but are not
practical enough to apply in order to sscertain guilt or innocence in specific cases. In
order to establish the violaticn o: ethical norms, or academic or intellectual dishonesty
resulting from Flagiarism and ¢ take punitive actions in this regard, it is necessary
thal the variety of forms in which Plagiarism manifests itself are known. These include
but are not limited to the foliowin:



“Verbatim copying, near-verbatim copying, or purposely paraphrasing
portions of anothe: authoi's paper orunpublished report without citing
lhe exact reference.

- Copying elements of znother author's paper, such as equations or
iMustrations that arz not commaon knowledge, or copying or purposely
paraphrasing sentences without citing the source.

«  Verbatim copying portions of another author's paper or from reports by
ciling but not ciearly differentiating what text has been copied (e.g. not
applying  quotation marks correctly) and Jfor not citing the source
correctly” ™,

Pi-
|

he unacknowledged use of computer programs, mathematical /
computer models / algorithnis, computer software in all forms, macros,
spreadsheets, wel: payges, databases, mathematical deviations and
calculations, designs / models / dispiays of any sort, diagrams, graphs,
tables, drawings, vvorks of art of any sort, fine art pieces or artifacts,
digital images, computer-aided design drawings, GIS files, photographs,
maps, music / composition of any sort, posters, presentations and
tracing."

e "Self-plagiarism, that is, the verbatim. or near-verbatim re-use of
significant portions of one's own copyrighted work without citing the

ariginal source. "™

3. Explanation from Wikipedia, the free encyclopedia

Wikipedia, the free encyclopediia on the web describes and explains Plagiarism
as "the unauthorized use or close imitation of the language and thoughts of ancther
author and the representation cf them as one's own original work. Unlike cases of
forgery, in which the authenticiiy of the writing, document, or some other kind of
object itself is in question, plagiurism is concerned with the issue of false attribution.

Within academia, plagiarism by students, professors, or researchers is considered




academic dishonesty or acad:emic_{raud and offenders are subject to academic

censure. In joumalism, plagian-m is considered a-breach of journalistic ethics, and

reporters caught plagiarizing ypically face disciplinary measures ranging from

suspension to termination. Whiie plagiarism in scholarship and'juurnaﬁsm has a
centuries-old history, e develypmeni of the Internet. where artides appear as
electronic text, has made the priyssical act of copying the work of others much easier.
Plagiarism is different from copyright infringement. While both terms may apply to a
particular act, they emphasize different aspects of the transgression. Copyright
infringement is a violation of the rights of the copyright holder, which invelves the loss
of income and artistic contral of the material when it is used without the copyright
holder's consent. On the omer hand, piagiarism is concerned with the unearned
increment to the plagiarizing au:hor's reputation. In the academic world, plagiarism
by students is a very serious scademic offense which can result in punishments such
as a failing grade on the particular assignment (typically at the high school level), or a
failing grade for the course (typ:cally at the college or university level). For cases of
repeated plagiarism, or for cases where a student has committed a severe type of
plagiarism (e.g. copying an entiie article and submitting it as his / her own work), a
student may be suspended or expelled, and any academic degrees or awards may be
revoked. For professors and researchers, who are required to act as role models for
their students, plagiarism is a vary serious offence, and is punishable by sanctions
ranging from suspension to ternunaticn, along with the loss of credibility and integrity.
Charges of plagiarism against sludents, faculty members and staff are typically heard
by internal disciplinary committees, which students and faculty members have agreed

to be bound by."™®

Wikipedia also describes Self-jpiagiarism as "the re-use of significant, identical, or
nearly identical portions of cne's own work without acknowledging that one is deing so
or without citing the original work. Typically, high public-interest texts are not a subject
of self-plagiarism; however, the uuthors should not violate copyright where applicable.
"Public-interest texts" include such material as social, professional, and cultural

opinions usually published in nev/spapers and magazines."™



4. Aim: The aim of this polivy is 1o apprise siudents, teachers, researchers and
staff about Plagiarism and how it can be avoided: It is also aimed at discouraging
Plagiarism by regulating and auihorising punitive actions against those found guilty of

the act of Plagiarism.

5. Applicability: The policy 1s applicable to students, teachers, researchers

and slaff of all institutions and o ganizalions in Pakistan who are involved in writing or
publishing their work. In this context 2 "Student” is a person who, on the date of
submission of his / her paper / wurk is a registered student of any University or Degree
Awarding Institution recognized by Higher Education Commission (HEC). "Teachers
and Researchers" include faculty members or equivalent of the University /
Organization orfof 2 constituent or affiiated college or researchers of an organization
and such other persons as may be declared to be so by regulations. “Staff” is any
employee of an arganization invoived in wiilting and publishing his / her work.

Any person listing his <V on the website or any current publication or
applying for any benefit on tlie basis of published or presented work that is
plagiarized will be liable to be sunisnad as per prescribed rules,

6. Responsihility of the Instituiions & Organizations: Al institutions and

organizations are responsible tu spprise their students, teachers, researchers and
staff of the definition, implications and resulting punishments in case, after due
' investigation, they are found guiity of plagiarism. The institutions / organizations must
acquaint their students, teachers, resesarchers and staff with this policy and ensure
that they are fully aware that all authors are deemed to be individually and collectively
respensible for the contents of papers published by Journals / Publishers etc. Hence,
it is the responsibility of each author, including the Gf}auihuré, to ensure that papers
submitted for publication shouid attain the highest ethical standards with respect to
plagiarism. To facilitate the instijutions / organizations in creating awareness about
Flagiarism, a modified varsion of "Lilt's Book of Plagiarism", a publication of Leeds
Metropolitan University is appended as "Annexure” to this policy. Any University or
Degree Awarding Institution which does not adopt and implement this policy will have

its degree derecognized by HEC



7. Repcrting: To inform HEU or respective Universities / Organizations of alleged
plagiarisrii, a complaint is to Le made by email post, fax or other means to HEC
Quality Assurance Division or respective Universities /“Organizations. In case of
lodging a complaint in the form of a leiter, copy may be sent to HEC. The following
information is to be provided.

“Citation of the ouriginal paper or document or idea which was

4]
L

plagiarized, (paper litie, author(s), publication title, month and year of
publication if availzcle and the journal, in which published, with details).
If the original pape: is unpublished (e.g. an institutional technical report,
an on-line paper), the complainant is to provide as much information as

possible to ensure authenticity of the claim.

b) The citation of the alleged plagiarizing paper (paper title, author(s),
publication title, mcath and year of publication if available and the journal
with details in which published). If the paper is unpublished (e.g. an
institutional technical report, an on-line paper), the complainant is to
provide as much information as possible to ensure proper investigation,

¢) Copies of both papers if possible.

d) Any other informzton that would help HEC or respective Universities /

Organizations to efiiciently resolve the claim."!

e} Name, designation, organization, address, e-mail address and telephone

number of the complainant.

8. Upon receipt of an allzgation of Plagiarism, the HEC Quality Assurance

Division will request the respective Vice Chanceéllor / Rector / Head of the
Organization to carry out investigation. The complaints received through HEC or
directly by a University / Organization will be dealt with by the Universities /
Organizations according to the procedures given below. The Vice Chancellor / Rector
/ Head of the Organization wiii have the discretion of not taking any action on



anonymous complaints. For investigation of Plagiarism cases, the Vice Chancellor /

Rector f Head of Organization wi.t have an obligatien to:

a)

b)

d)

Constitute a "Plaglarisin Etanding Committee” consisting of 3 senior
faculty members, a subject specialist in that particufar field is to be co-
opted, a senior swden: (only if a student is being investigated upon)
and a nominee ol the H=C. The seniority of the members of “Plagiarism
Standing Commitize” should be of a level keeping in view the seniority
of the individual Leing investigated upon and the nature and gravity of

the offence.

Provide a guideine, prepared by HEC for the funclioning of the
"Plagiarism Standing Committee”, to all members of the Committee.

Provide clear turms of reference to the “Plagiarism Standing

Committee” for thair investigation,

The members of the "Plagiarism Standing Committee” are to sign a
confidentizlity statement that during the investigation they will, under
no circumstances, disclose any individual author's name, paper titles,
referees, or any other personal or specific information concerning the
plagiarism complaint under investigation, nor shall they reveal the
names of the committee members,

Provide opporiun.y to the author / authors under investigation to justify
the originzlity of their concepts and research work. Similar opportunity
will also be provided to the author whose paper is deemed to have
been Plagiarized and / or the complainant, to justify the complaint.

Provide every opportunity to the “Plagiarism Standing Committee” to
use all foreseeabie means to investigate the plagiarism claim.

9. The Plagiarism Standing Committee shall then conduct the investigation.
Depending on the details of the claim, the investigation may include, but may not be
limited to, any or zall of the following steps:



a) Manual and / or aummatesd tests for content similarity .

b} Determination of the extent and guantum of significant matariai
pilagiarized.

¢) Soliciting comments to the claim, from the Editor-in-Chief (of a journal) or
Program Chair (of conference proceedings) and referees of eitner or
both papers.

d) Consultation with legal counsel. ™

. e) Cahsu!i / contact witnesses and record statements there-of if so
required.

fy Consult/ contact prasent and / or past employers of the authors.

10. The "Plagiarism Standing Committee” will submit its report with clear cut
findings and recommendations to the Vice Chancellor / Rector / Head of the
Organization within a specified period not exceeding sixty days. The Vice Chancellor/
Rector /| Head of the QOrganization will have the discretion to implement the
recommendations after approval thrcugh the statutory process and take punitive
action against the offender as pur penalties prescribed under this policy or to forward
the report to HEC or his / her parent organization for further action if outside their
purview / jurisdiction. '

Penalities for Plagiarism

11. Plagiarism is an intellectual crimea. As such the penalties for plagiarism should
not only take intc account the severity and recurrence of the offence, but also the
intellectual standing of the offender. This entails a gradual increase in punitive action
with minimum punishment for a first time offence by a student who copies a home
work assignment to a2 maximum punishment for a teacher/researcher/staff who
attempts to present / publish, or actually presents / publishes plagiarized material; as
his own, in a conference / journal. Therefore, the punishments for Plagiarism have

been divided into two separate categories, ie those for "Teachers, Researchers and



Staff” and those for the "Sluden " T gponpe: Liwe aiready been defined in para 5

sbove,

(a) Penalties for Texcowers, tiosearchors and Staff: When an act of

plagiarism, as described c.uticn 1 pauas 2 and 3, is found to have occurred, the
"Plagiarism Standing Conunitles-" in ils recommendations, DEFENDING UPON
THE SERIQUSNESS OF 1HE I'ROVEN OFFENCE, will advise the Competent

Authority of the Organizaiion, 10 1ake any one or a combination of the following
disciplinary action(s) agzinst the teacher, researcher and / or staff found guilty
. of the offence:

() Major Fenalty:

In cases where must of the paper (or key results) have been exactly
copied from any :;ublishad work of other people without giving the
reference to the orijinal viork, then (2) a major penalty of dismissal from
service needs f¢ be prescribed, along with (b) the offender may be
“Black Listed” and iay NOT be eligible for employment in any academic
/ research organization, and (¢) the netification of “Black Listing” of the
author(s) may be published in the print media or may be publicized on
different websites at the discretion of the Vice-Chancellor / Rector / Head
of the organization.

(i) Moderate Penalty:

In case where some paragraphs including some key results have been
copied without citzlion, then a moderate penaity involving any one or
both of the following needs to be imposed (a) demotion to the next lower
grade, (b) the notiiication of “Black Listing” of the author(s) which may be
published in the priit media or may be publicized on different websites at
the discretion of the Vice-Chancellor / Rector / Head of the organization.

(iii) Minor Penalty:



(b)

In case 2 few paraaraphs have baen copied from an external source
without giving refe ance of that work, then minor penalties need to be
prescribed for a specificd peried involving any one or more of the
following: (a) warning, (n) freezing of all research Igrants, (c) the
promotions/annuzl incremsants of the offender may be stopped, for a
specified period and (d) H=C or the University / Qrganization may debar
the offender from sponsorship of research funding, travel grant
supervision of Fh.D. students, scholarship, fellowship or any other
funded program for a period as deermed appropriate by the "Plagiarism
Standing Committse”.

Students: When an aci of plagiarism, as described earlier in paras 2

and 3, is found to have cccurred, the "Plagiarism Standing Committee” in its
recommendalions, DEPENDING UPON THE SERIOUSNESS OF THE
PROVEN OFFENCE., will advise the Vice Chancellor / Head of the
Organization, to take any one or a combination of the following disciplinary

action(s) against the student{s) found guilty of the offence:

(1)

(i)

(iif)
(iv)
v)

In the case of thesis the responsibility of plagiarism will be of the student

and not of the supe visor or members of the Supervisory Committee,

The offender may be expelled/ rusticated from the University and from
joining any institution of Higher Education in Pakistan for a period as
deemed appropriat: by the "Plagiarism Standing Committee”. A notice
may be circulated among all academic institutions and research
organization to this affect.

The offender may be relegated to a lower class.

The offender may be given a failure grade in the subject.

The offender may bz fined an amount as deemed appropriate.



(vi) The offender may Le given a written warning if the offence is minor and

15 committed for the: first lime.

(vii) The degree of a student may be withdrawn if AT ANY TIME it is proven
that he or she has presented Plagiarized work in his / her MS, MPhil or
FhD dissertation il the extant of plagiarism comes under the category of

major penally as conveyed in Para 11(z-1).

(vili} The netification of the plagiarism by the author(s) may be published in
the print media or may be publicized on different websites at the

discretion of the Vice Chanceller / Rector / Head of the Organization.

(ix) HEC or the University / Organization may debar the offender from
sponsorship of research funding, travel grant, scholarship, fellowship or
any other funded program for a pericd as deemed appropriate by the

"Plagiarism Standing Commitiee".

(x) Any other penalty acemed fit by the “Plagiarism Standing Committee”,

(c) Co-Authors/Declarations

L 2 Provided that a co-author has listed a paper in his/her resume
and applied for a benefit forthwith, any co-author is deemed to be
equally responsible for any plagiarism committed in a published
paper presznted lo cr published in a journal or presented at a
conference.

2. All Journals in Pakistan must require ALL authors to sign a
declaration that the material presented in the creative work is not
plagiarized (Sample Attached)

12.  Additional Actions Reqiired: In addition to the above punishments, the

following additional common actions must be taken if the offence of Plagiarism is
established:



a) I the plagiarized paper is accessible on the web page its access will be
removed. The paper iisell will be kept in the database for future research

-

cr legal purposes,

b) The author(s) will be askad to write a formal letter of apology to the
authors of the OCrigina! paper that was plagiarized, including an
admission of plagiarism. Should the author(s) refuse to comply then
additional punishments as deemed fit may be recommended by the

"Plagiarism Standing Committee,

¢) It the paper is submitted uut not published yet, the paper will be rejected
by the Editor-in-Chizf or 1the Program Chair without further revisions and
without any further plagiarism investigation conducted.™

However, Warning may be issued to the author/ co-author,

13. Appeal: As the penazltizs are severe, the affected person(s) will have the
right to appeal to the Chairman HEC / Vice Chancellor / Rector / Head of the
Qrganization for a review of the findings or may submit a mercy petition within 30 days
from the date of notification. Such appaals / petitions will be disposed off within 60
days of receipt, by following the laid down procedures regarding such appeails.

14.  Penalty for Wrong Reporting / False Allecation:  If the case of Plagiarism

's not proved and it is confirmed that a false allegation was ledged, the Vice
Chancelior / Rector / Head of the Organization will inform the complainant's
Organization and will recommend disciplinary action against the complainant, to be

taken by his / her parent organization.
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(Sasmple)

¢ HIGHER EDUCATION COMMISSION OF PAKISTAN

deg s (Monocraph & Textbook Writing Scheme)

Monograph / Textbook Proposal Submissicn Undertaking®

Corresponding Author(s) name: P O O SN VPSR Y R =

Correspanding Author{s) Address: ___ ____ _ .. E -

Title of Work: : ST

The Higher Education Commission {Publisher) and the Monograph/Textbook Proposal Author {Authors if a muiti-

authored Work) agree as the following:

1.
2.
3.

7.

The Monograph/Book will contain the original Work of author(s).

It will not violate copyright or intellectual property right of any person or entity.

it will not contain previously published material in whole or in part for which permission from the concerned
parties has not been secured.

The author(s) recognize that if any material submitted for consideration to the HEC is found to he
plagiarized, then the HEC may bar the author{s) from participating in all HEC Programs and public notice to
the fact maybe issued in print as well as electronic media. The HEC reserves the right to recover all amounts
spent on evaluation/publication etc., and a2lso may take any other action deemed necessary to sorve au
deterrence against plagiarism.

The author(s) shall indemnify and held the Fublisher harmless against loss or expenses arising from breach
of any such warranties.

In consideration of the HEC's agresmeant to publish the Work, the author(s) hereby grants HEC a non-
exclusive, royalty-free license to print, publish, reproduce or distribute the Work throughout the world by all
means of expression, including electronic fermat. The author(s) further grants HEC the right to use lhe
=uthar's name in association with the Ywork in published form and in promotional materials.

The copyriahts are duly reserved by Hwgher Education Commission of Pakistan.

All authors are requested to sign this form. If not signed by all authors, the corresponding author acknowledges
that s/he is signing on behalf of all the authars and with their authorization. Faxed signatures and multiple forms
are acceptable provided the corresponding suthor colfates all the material and submits in one bateh,

Author Signature: e e Date:
Author Signature: _ Name: Date:
Author Signature: Name: ____ . Date:
Publisher Sienature: Mame: “Date:

# Similar Schemes could be developed for authors or thesis etc
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