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M.A. Education Secondary

Caore Courses:

| 81. No. Title of the Course Total
Marks
3 Foundations of Education P Ty
2 Educational Psychology & Guidénce P ~ 1100
37 Resesrch Methods in Education  [100 |
4 ] Curiculum & Instruction 100 |
s General Methods of Teaching - 100
3 Educational Assessment & Evaluation 100
'7 | Instruction Technology & Computer Application in Education | 40+60
F Educational Leadership and Management in Secondary o 100 —
Schools
T Professional Courses _ ]
910 An_y two courses from th_e_‘following: = 200

Teaching of Chemistry

Teaching of Physics

Teaching of Biology
J Teaching of Math
| Teaching of Urdu or English or Arabic

Teaching of Social Studies

Teaching of Islamic Studies

Teaching of Pakistan Studies

Teaching of Home Economiics
B Area of Specialization i L
11- 12 | Two courses from any one arez_l_ofspeciai_i_::_agign of théwfﬁoﬁlﬂlowing 200
| a) Educational Administration N \

1) Educational Law




&

i) Human Relations in Organizations

ii1) Supervision and Evaluation of Secondary Schools
iv) Human Resource Management

V) Comparative Educational Administration

Vi) Education Planning and Financing
b) Educational Psychology |
i) Human Development

i1) Personality Theories

1i1) Psychology of Exceptional Children

iv) Theory and Application of Psychological Testing

¢) Curriculum
i) Patterns of Curriculum
i) Curriculum Change

1ii) Student Activities

iv) Comparative curriculum

d) Islamic Education
1) Islamization of Education
1) Trends and Developments in Muslim Education

1ii) Planning and Financing in M slim Education

v) Islamization of Social Scienc:s
V) History of Muslim Education
vi) Islamization of Applied Scierces

vii) Islamization of Languages & Literature
Teaching Practice: Six weeks duration (guidelines given

separately)

1200




Part 1

2. Educational Psychology & Guidance
3. Research Methods in Education

4. Curriculum and Instruction

5. General Methods of Teaching

6. Educational Assessment & Evaluation

7. Educational Leadership and

Management in Secondary Schools

I. Foundations of Education |

b

.

Distribution of Courses

e

‘1. Instruction Technology & Computer |
Application in Education

'2-3 Methods of Teaching ( Two courses)

4-5 Area of Specialization ( Two courses)

6-7. Teaching Practice




tad

6.

74
Guidelines for Student Teaching Practice (200 Marks)

Duration of teaching practice will be of six weeks with minimum 100 lessons
Teaching practice will be in relevant subjects and level
Student teacher will plan and teach minimum 100 lessons
Student teacher will observe 20 lessons and write criticism
Student teacher will organize 5 co-curnicular activities in practicing schools
Faculty supervisor will be overall responsible for teaching practice and will be
responsible for the following:

a. Coordination of teaching practice

b. Supervision of teaching practice

¢. Evaluate student teacher in both subjects of teaching practice, activity

organization etc.

d. Faculty supervisor will award marks out of 50 in each subjects
There will be a cooperative supervisor for a student teacher from the staff of the
practicing school. He will award marks out 6125 in cach subject.
Two model lessons will be delivered by student teacher. An external examiner
appointed by the university will award marks out of 25 for each delivered model

lesson.
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SCHEME OF STUDIES

Part One

. PAPER T COURSE TITLE TOTAL
- NUMBER \ ¢ MARKS
o kwperl o Foundations of Education | - |
~ Paper 7__* . mdu%hlp and Managemert in Secondary Scl thools Jr" B L
L {’Lspu St | g Curriculura and Instructions ] 79‘4‘ o
| Paperd Assessment and Evaluation - ﬁg____li()_o_ .
L Papers | Research Methods in Education I e L __j
___Pwper6 " Fducational Psychology & Guidance | 100 _
| Paper 7 Generai Methods of 'T'eaching | 100
R BT L e R I
Part Two
" PAPER COURSE TITLE | TOTAL |
| NUMBER | _ 3 ) | MARKS |
; Paper 1 | Instructional Technology ! 40 |
| and | + ’
| ‘ % 60
[ - _'. o Computer Applications in Education’ }_ o _\
’upvr 2 An ) two of the following _ oo
| & 1 100
] Paper 3 1 (1) Teaching of Social Studies i J
| | (2) Teaching of Islamic Studies ]
‘ | (3) Teaching of Mathmatics |
! | (4) Teaching of English/Urdu/Arabic ‘ i‘
i i (3) Teaching of Pakistan studice | !
7 | (0) Teaching of Home Economics ! 1
\ | (7) Teaching ol Chemistry | 3
| | (8) Teaching of Physics | ‘
S (8» Teaching of Biology I B
| Paper 4 | Teac hing Practice six week duration in cach ol two ‘i 100 |
1' & | methods of teaching studied at sccodaryntary level | T "1
b, I Y RN, I W
‘ Paper 6 1‘ Two courses [rom area ol sp2 scialization 100
; & } : [ 100 |
_ Paper 7 ] {
Note:

Students have to select one group from the four areas of specializations
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79

F(;n oup Au,a of Spu,lahzdtlon C ourses

-~ Educational Administration | Any two of the followings

(1) Educational Law
| (2) Human ielations in Organizations

(4) Human Resource Development
(5) Gomparative Educational Administration
| (6) Educational Planning and Financing

|

Curriculum

B _f Educational Psychology

Any two of the followings

r
' (1) Human Development

{2) Personality Theories

1 (3) Psychology of exceptional Children

(4) Theories and Applications of Psychological Te

Any twe of the followings

| (1Y Patterns of Curriculum

i (2) Curriculum Change

(3) Student Activitics

(4) Comparative Curriculum

(3) Supervision and Yvaluation of Flementary School

nu

R —

Istamic E ducation

/\i}YYW() of the followings

(1) Islamization of Education
(2) Islannzation of Applied Sciences
1 (3) Islamization of Languages & Literature
(4) Trends and Development in Muslimi Education
(5) Islamizaticn of Social Sciences
(6) Planning emd Financing in Mus!im FEducation
(7) History of ~fuslim Education




Part-1 Paper-I

G
FOUNDATION OF EDUCATION

Philosophical Foundations

Concept of Education

Nature and Functions of Philosophy

Eelationship between Fducation and Philosophy

Various Philosophies with focus on their basic principles and educational implications:

Idealism
Realish:
Pragmatism
he Comribution of various, educational thinkers to Education:
Imam Ghazail

Ibne-e-Khaldoon

Allama lgbal

Kousscau

John Dewey

Raobert Hutichins

Islamic Foundations

Alms and objectives of Bducation in tsiam
Sources of knowledge in Islam

ldeological Foundations of Education in Pakistan
Islamization of Zducation in Pakistan

Social Foundations

Nature of Society
Kelationship between education and sociery
Social Functions ol Fducation

feonomic Foundations

The concept of Economics of education
bducation as an investment
Implications for cconomics of education in Pakistan

Historical Foundations

A briel Account of British Educational Policy in the Indo-Pak
Sub-continent under the tollowing headings:

A brief review of education in the sub-continent before the English
Lra

Macaulav's Minutes

Wood's Dispatch

Hunter Commission

Indian University Act

Sadler Commission

Hartog Committee

Sargeant Scheme

Development of the idea of National Education in the Sub-Continent Institutions of National
Education:

Dar-ul-Uloom Deoband, Jamia Milla Islainia, Nadvat-ul-Ulama



Education in Pakistan

First Iducational Conference
National Commission on Education
Iducation Policy

New Bducational Policy

National Education Policy
Lducation Policy

I-ducation Sector reforms

'f)‘ 7/

1947
1959
1970
1972
1978
1998
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Part- Paper-11

Educational Leadership and Management In Secondary Schools

On completion of this course a person will have cnough knowiedge aboult basic
coneepis theories and models of Bducational Administration and Supervision. It is
expected that the person will be able to work as adminisiratos ol any bducational
[nstitution competently.

Education: Deftnition and explanation
Management Administration & Supervision: Definition, Differences and expianation
POSI CoREB

Planning : Definition
Why we plan
Planning process
Kinds of Planning

Types of planning
Organtzation Structure

Basic concepts ol Organivational structure
Why people {rom organizations
Characteristics o an effective organization

Need of Administration

Development of Administrative Theory
What 1s a theory

Classical organization theory
Scientific management

Administrative management

Hurnan relation approach

The hawthorne studies

Behavioral scienee approach

The individual and the organization
Development of administrative thought
System theory



Conflict management

Pffective tinie maragement
Managing mectings

Interpersonal relationships
Managenient of staff development
Management ol school records
Management school environment (with speciai reference to lslam)
Managing Behavior/school discipline
Classroom management

Budgect

Stall Fvatuation

Leadership and Leadership theories

Basic System Mode]
A Systemy view ol school administration

Educational administration: Definition and explanation

Principles of an effective educational organization and administration
Some roles of an administrator

Some qualities for a competent administrator

Administrative Process:

Motivation
Commurication
Decision Making
Leadership

Theories and Models of administration
Difterence between theory and a Model
Introduction to Theories of Administration

Great Man theory
Charismatic Theory
Social system theory
Situational theory
Path Goal theory
Lite Cycele theory
Theory X-Y

[heory 7

Personal Qualities theory/trait theory

Madels of administration:

Formal Models:
Authoritarian/Autocratic Model
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Svsiem Model

hicrarchical Model
Democraue Modcel
Lasses [aire Modci

Total quality management: The educational perspeetive

[slamic concept of administration (Mushawari Model of administration)

The use of Information technology in administration

Classroom management

Tert boois

Educational Administration: Concepts and practices 1By Lunenburg and Ornstin
Theories of Educational Management By Tony Bush

Further Readings:

Burdea P (1993) Classroom management and discipiine. New York

Longman

Hov. W. K. & Miskel G.C (1996) Lducational administration : 'heory research and
practice (53" ¢d) New York: Me Graw Hills Inc.

Robbins. 5.P (1996) The administrative process Sydney: Prentice Hall



Text books

Educational Administration: Coneepts and practices By Lunenburg and Ornstin
Theories of Tiducational Management By Tony Bush

Further Readings:

Burden P (1995} Classroom management and discipline. New York

Longman

Hoy, W. K. & Miskel G.C (1996) Hducational adniinistration : I'heory rescarch and
practice _(_51'1;;;‘})7 MNew York: Me Graw Hills Inc

Robbis. S.P (1990) The administrative process  Sydney: Prentice Hall




Part-1 Paper-3

CURRICULUM AND INSTRUCTION

Concept of Curciculum

aldacation and Curriculum Refationship
b.Definition of Curriculum
. How Curriculum differs form:

Syltubus

Course of Study
Educational Programme
leaching”

[nsiruction

Level of Curriculum

dlevel of Curriculum
¢ Types of Curricalum

*Seope of Curriculum

e.Basic Elements of curriculum
Curriculum Development

a.Nature and Mcaning of Curriculum
b.Need for Planning
¢. Carriculum Development Levels.

Culiure and Curriculum Development

a.Nature and Mcaning of Culture

b.Basic Elements of Culture

<. Culture core and persistent life situation
Jd.Cualtural oot of the curriculum

Cultural change and Curriculum

(A

Factors and Forces nfl ucncing Curriculum Developreni
& Internal forees: Teacher Pupil School Environment cte.
b. Lixternal forees: Contemporary life Technology, knowledge Ideolopy
I &, )
Liconomics Pressure groups, Legal constraints,

Foundations/Bases of Curriculum

a.Philosophical Bases
b.Psychological Buses.

6



¢ Sociological Bases
d. liconomic Buscs
Curriculum Development Process

a. Analysis of Situtation

b. Formulation of Aims and Objectives

¢. Selection of Learning Experiences

d. Selection of Content

¢ Orvanization of lixpericnees and Content
£ Selection of F'eaching-learning Strategies
Fvaluation ‘

nc

Organizing [or Curriculum Development

a A Curriculum Development organization mode)
b. Organization Personne!

Fornaulating Curricular Objectives

a. Pducational Aims Soures

b Validation of Educational Objectives Criteria
¢. Classification ol Objectives-BBlooms Taxonomy
d. Preparing instructional objectives

Selection of Learing ixperiences and Content

. Selection of appropriate learning experiences
Learning Principle
Development task
Developmental Stages of Piaget

b. Sclection ol Content/Subject matter
Conceptual frame work
Basic Themes or Key ideas

¢. Principles of Selection of Experiences and Cor tent
Procedures of Content Selection
a. Judge mental procedure
b Analytical Procedure
¢ Consensual Procedure
. Experimental Procedure

.

Organization of Experiences and Content

a. Organization Approaches



o

Curriculum Development in Pakistan

Planning Process in Pakistan

Agencies Responsible for Curricuium Development at national and
Provineial level

Critical evaluation of the Situation

Text Book(s): Lawton. Denis School Curriculums Panning, London: Hodder & Stoughton

1986

Furiher Readings:-

()

&.

Nichols. Andrey and 8. Iloward Nichols. Developing a Curriculum: Practical
Guide. London: Garage Allen & Unwin, 1978.

Saylor LG.W.M. Alexander and A J. Lewis, Curriculum Planning for Better
Teaching and Learning. 4% cd. Tokyo: Holt Saunders Japan. 1981,

Smith B.O. W.0 Stanley and J 1. Shores, Fundamental of Currieulum

Development

Taba Hidra Curricuium Development: Theory and Practice. New Yark:
Harcourt Brace & World Inc., 1962,

Venable T.C Patterns in Sceondary School Curriculum, New Yark: Harper &
Row. 1958

Whecler. D.K Curriculum Process, and {ondon: Hodder & Stoughton, 19367
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Part-1 & Paper-4
Assessment and Fvaluation
lntroduction

Historical overview ol assessment and evaluation
Definition of the terms, test measurement and assessmerit
General Principles of assessment

Assessment and the Tnstructional process

Lypes ol testing and Assessment procedures

Preparing Instructional Objectives
Instructional Objectives
Sclecting Instructional Objectives
Faxonomy of Fducation Objectives
Mecthods of stating Instructional Objectives
tnstruction vs. Behavioral Objectives

Plarming tor Classroom Test

importance/purpose of classroom testing

Planning a classroom test

Delining Objectives

Spectfving content

Preparing blue prints/master charts .
Preparing test items

Constructing Test Items
Selection Type (Objective types)

Multiple choice questions (Characteristics, uses. Advantages, Limitations Rules
tor Construction)
True lalse Questions
Matching items
Completions Items
Supply I'ype (Lissay 1ype)

Forms and uscs
Advantages/!imitations
Rules for Construction
Lvaluation/scoring

Issues ol Quality in Assessment and B

1luation

Validity

Relibality



5 e
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Flementary Statistical concepis used in Assessment and Kvaluation

I'requency Distribution
Types of Seales
Continuous and Discrect Series
Drawing up frequency distribution
Grraphic representation of frequency distribution

Measures of Central tendency
Caleulation ol Arithmetic Mean
Caleulation of Median
Caleulation of Mode

Measures ol Variability

New Trends and lssues

Portfolio Assessment

Dynamic Assessment

Computer assisted assessment and evaluation

References.

Ebel. R 1. and Frisaic DA ( (1986) Lissentials of Educational Tvl'c“,mLaniang slewood
Clifs Printice Ilall

Gay, L.R. (1985). ducational Lvaluation dnd Mesureme nt: Competencies [or Analysis
and Application. New York Macmillian Publishi ng Co.

Grounlun N. 12 & Linn Robert 1., (2000) Measuremnt and Assessm entin Teaching New
York Macmillan.

[Hopkins. C.1) and Antesl, R. (1990) Classroom Measurement ; and Hvaluation: ltasca
Peacock Publishiers Inc.

Fhorndike, R.1. and Hayen. 13.P. (1977) Measurem
tiducation. New York Macmillan

ntand Evaluation in Psychology and

Fhorndike, B.W. (1973) Meusuring BEducational Outcomes: 'undamentals of _Testing.
New York Harcourt Bree Jovanovi

3

Witesma. W. and Jurs, S.G (1990) {ig_i_l_tg}}i@;j_ﬁMgg;‘L_l_;j_c:g1_14@;11_;13@_‘f_[_c_sligg. New York:
Bacon.



Part-1 v i Paper-5
RESEARCH METHODS IN i;lI)UCA'l'l()N

INTRODUCATION TO EDUCATIONAL RESEARC!H
e Meaning and definition of education rescarch
e The Scientific mcethod
°  Purposes and features of research
e Application of the scientific methods in education

Y PES OF RESEARCTH .
¢ Basic verses applied research
® [listorical rescarch
e Dueseriptive rescarch
e Corrclational research
¢ (Causal comparative research
e lIxperimental research
e Action research
e Qualitative and Quantitative Roesearch

RESEARCH PROBLEM
e Sclection

&

Sources
e  (Characteristics/eriteria
e Statement

REVIEW OF RELATED LITERATURE
= Delination purpose and scope
e Preparation
s Sources
e Abstracting
®  Reporting

RESEARCH HYPOTHESIS OR QUESTIONS
#  Delinition and purpose
»  Characteristics
e Types of Hypotheses
* Stating the hypothesis/questior

SAMPLING
e Definition and purpose
e lechniques o sampling
*  Probability Sampling Techniques
Random sampling
Stratified sampling
o Cluster sampling
o Systematic sampling
s Non-probability sampling techniques
o Convenience sampling,



2

o Purposive/ludgmental sampling
Snowball sampling

o Quota sampling

RESEARCITINSTRUMENTS
s Purpose of rescarch instrumenss
e Characteristics of rescarch instruments
e Validity
o Reliability
e [sability

e (Construction of Instruments
e (Questionnaire

2 Observation scale

s Rating scale

Tests (and thelr types)

RUSEARCH TYPES (DETAIL DISCRITTTON)
Fistorical Research
e Descriptive research
o Corrclational research
e Causal-comparative research
e Lxperimental rescarch

COLLECTION AND ANALYSIS OF DATA
e Data Collection
¢ Scoring coding and tabulation of data
e Data Analysis
e Interpretation of data

STATISTICS IN EDUCATION
»  Need of Statistical Analysis
e |evels of measurement
e Duescriptive Statistics
e Inferential statistics
e Parametric tests ((-test, fest)
e Non-parametric test (¥)

WARITING RESEARCIH PROPOSAL AND REPORT
e CGeneral rules for writing and tvping
e lormat and style
* T'ypes of rescarch reports
e Theses and dissertations
» Journals Article
e Papers read at professional meetings
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Recommended Textbooks

Gay. L.R (1996)  I'ducational research: competencies for analysis and application.

New York: Maemilfan Publishing Co.

Cohen. [ and Manian S (1994). Research methods in cducation. London:
Routhedpe.

ADDITIONAL READING LIST

Anderson. G, (1990), Fundamentals of educational

5 0f ¢ scarch London: The
Falmer Press.

Bell. G (19940). Action rescarch special needs and school development
London. 'ulton Publishers.

Best. )W and James V.K (1996} Rescarch in education. New Delhi: Prentice
Hall Inc

Frankel. J. R and Norman E.W (1993). How to design and cvaluate rescarch in education.
London : Routeledge.

Keeves. J.P. (Iids) (1988). Lducational research methodology and measurement: An
mternational handbook. Oxford: Pergamon Press.

Luck. M. (1999, Yn_u_xj‘s;yfci,gm‘_ggsggchﬁlpjﬁg. Hampshire: Gower Publishing Lic

Wiersma. W. (1995) Research methods in education: An iniroduction. Boston:
Allyn and Bacon Inc.

Scott, 12 and Usher. R, (Ids). (1996). _@Q@,@d}}yﬁ_ggh}gegj_(_)_r_l_q]_iqgg@;cjj
London: Routledge.



*art-1

7

Educational Psychology & Guidanee

Introduction

Meaning of the following terms:

o

Liducation

Psvehology

Educational Psychology

Teaching

l.carning

Nature and Nature controversy about fearning
Fducational Psychology as a discipline scope and nature
Mecthods of ducational Psychology

Growth and development

Difference between growth and development
Principics ol growth and development

Types ol development

Cognitive

Moral

Imotional social

Factors related to growth and developmeid

Pre and post natal development i

Learning theories

(€]

Behaviorist theories
Classical conditioning
Operant conditioning
Classroom application

arning Lheories

Cognitive theories

Gestalt Psychology

Piagets theory of cegnitive development

Stages of cognitive development

Mechanisnt of cognitive development

Factors affecting cognitive developrnent
Criticism of Piaget theory

Is Intervention in cognitive development possible
lnformation processing model/epproach

Paper-6

=
3



44
e (lassroom application of cognitive theory
¢ Comparison between behaviorism and cognitivsin

Learning theories

o Social/humanistic theory
s Classroom application

Learner and the learning
e Affective actor atfecting learning
= Anxicty
o Self-esteem

o [atravgesion- Introversion

s Motivation
Nemory
o  Cender

»  Age. Sex and social Factors
e Cognitive level
s Study habits

Instructional Strategics
s Directinstruction
e Discovery leaming
s QUIT model
Classroom Management: Creating Learning Environment

»  Management concerns in classroom
* Lt in classroom

s Muanaging the classroom

»  Mecthods of control

Gutdance and Counscling

o Dillerence between Guidance and Counseling”
e Objectives of guidance

@ Principles of guidance

o Objectives ol counscling

o Principles of counseling

o Scrviees of guidance and counseling

o Levels of counseling

o The Counscling Process

e Dircctive and non-directive counseling

Carcer Counseling
e Stages of carcer choice
e Dynamic factors in carcer planning
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LIST OF SUGGESTED READINGS

(Books with Mark may be used as text)

Adey PS.(1988) Cognitive acceleration review and prospects International Journal

5

of “cienee BFducation 10.2.121.34

Anderson I (1990) Cognitive Psychology and its Implication (3" ed) New York:

Freeman.

Al L Waltolk (1998) Hdueational Psychology (7 cd) Boston: Allyn and Bacon.
Bell-Gredler MLI: (1986) Learning and Instruction: Theory into Practice. New York
Macinillan.

Hniizm;z David. (1981) Psycholo g‘ tor Teachers London: Maemillan

Flavell L Miller, P ’md Miller. 5 (1993) Cognitive Development (3™ ed) New
‘icr:x-q»': Prentec !lull.

qbel TEM (19973 Behaviorism and congitivism: Their relevance and implications for
reachers J%uli tin of Education and Research vol xix No.1

qlm! Mand Shayer M. (2000) Aceelerating the Development of Formal J hind king in
Jakistan Sceondary SL hool Students: Achievement Effecets and professional
Devetopment issues. Journal of Rescarch in Science Teachi ng Vol.37 No.3 pp.259-

T
it

Retliv R R and Lewis E.J (1991) Fducational Psychology: Application lor Classroom
Feaming and Instruction New Yeork: Macmillan

Sprinthal N.A and Sprinthal R.C (1990) Vducaiional Psychology: A devclopmental
Apprach (5" ¢d) ¢ Smgapre: Me Graw-i il
Wadsworth 3. j (1989) Piagets of Theroy of cogn Uve and Affective Development

4 th 5
(47 ed) New York: [, ongman.
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Text books it

ducational Administration: Concepts and practices By Lunenburg and Grnstin
Theories ol Educational Management 13y Tony Bush

Faether Readings:

Burdea P (1995) Classroom management and discipiine. New York

Longnmian

Flow, WOk, & Miskel G.C (1996) Liducational administration : Theory rescarch and
practics (ﬁ‘hgd) ~New York: Mce Graw Fills Inc.

dney: Prentice 1lall

Robibins. S.P (19961 The administrative process_ Sy

26



Purt-1 g Paper-7

General Methods of Teaching

Effeetive Teaching:

. Factors ol affecting teaching
I8 Aspects of pood teaching
3, Writing in Instruciional Objectives
4. k.eyv behaviors contributing to effective teaching
5 Helping behaviors related to effective teaching
0. Media in teaching
1. Media and Senses
2 (Characteristics of media
3. Teaching methods & Media
4, Audio Visual Aids

Methods of Teaching

L Lecture Method:
Pypes modified forms Principles Presentation fvaluation Advantages Limiltations
Recommendations.

2. Discussion Method: '
Types Approaches o Planning  Sirawegy Phases  lechniques for  Leading
discussion (Managing a discussion)

3 Questioning/Answering Technigues:
Purposcs Levels Procedure Techniques Characteristics the Pedagogy of student &
Jeacher Questions.

4 Symposium Forum Pangl:-
Use Advantages Ivaluation

5 Demonstration Method:-
Appropriateness  Responsibilities of the domonstrator & learner  Evaluation,
Advantages Disadvantages.

6 fhe Assignment Method: -
Uy pes Criteria Procedure. Advantages.

7 Tutorial Method:-
Focus Stracture, Principles. Application. Advantages Limitations, Suggestions.

3 Micro-Teaching Mcthod:-

Use Blements Principles Operation & Steps Phases of Procedure Characteristics
1 I
Faaluation (Merlis & critics)



5. Prograrmmicd Instruction:-
Focus Structure, Principles. Application, Ad vaniages, Limitations. Suggestions.,

10. Team Teaching Methods;
Features Characteristic Features. Principles. Factors, Merits, Demerits.

11 Project Method:-
ypes. Lssentials Aspects Steps, Characteristics Limitations. Teachers’ tole

12, Activity & Play way Mcthod:-
Importance, types advaniages

Books Recommended

1. Aggarwal 1.C. (1995) leacher and Education in a developing socicty
Vikas Publishing House Delhi.

2 Borich. G.D (1996) lffective Teaching Methods 3" Edition.
Prentice Hall TISA

i, Clark 111 & Starr Ls {1986) Secondary and Middle School Teaching Methods
5" Edition Macmilian Publishers New York.

4. Dillon 1.1 {19806} Questioning & Teaching A Manual Practice
Croom Him Lied G. Britain.

5 Lowman J (1984) Mastering the Techniques 6f Teaching
Jossey Bars Inch. California

6. Mohnly S B, (1995) tmproving University & College Teaching
AP Peblishing corporation New Delhi

7 Nada V.K (1998) Modern Techiiques of Teaching Vol.3
Anmoi Publishers, New Delhi

8, Walkin L. (1982) instructional ‘l'echniques & Practice
The Bath Press G, Britain

9, Study Guide (1999) Teaching Strategics code No.846 Unit 1-9 MLA
Education/M. d Allama Igbal Open University Ibd

10. Allied Material ( 1999) Technique Stategics: Course Code No.846. MLA.
Education Allama lgbal Open University Islamabad

1, Course Code 834, Allied Material on Education Technology Compiled
by 1. M.Rashid, AIOU, Isiamabad

12, Course Code Ne.834 Unii Educational Technology Study Guide D.NLE,

-9 lducation Departimeni AIOU Islamabad.



Part-11i Paper-i

knstructional Technology and Compater Application in Education
Seetion-
Instructional Technology

Contents

Nature of instrue ional Technology
Meanings ol instructions ‘
Various coneepts of instructional technology
Relationship between different aspects of insirictional technology cone of
experiences.

Instructional media

Coneept and need
Criteria for selection of Instructional Media
Types of Instructional aids

Projected and no projected aids

Audio. visual and audiovisual aids

Printed media
Types and Usage
Graphie materials
Types and Usage
Foeeronie and non-clectronic medin
Types and Usapc
Rescurce centers and their usage
Low cost and no cost materials

Fypes and Usape

Lise ol instructional technology for group and individualized teaching

o
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Text books 07

Educational Administration: Concepts and practices By Lunenburg and Ornstin
Theories of Educational Management By Tony Bush

Fuarther Readings:

Burdea P (1993) Clussroom management and discipline. New York

Loneman

. Theory research and

onal adniinist

s Inc.

Hoy. W. K. & Miskel G.C (1996) Liducatic
practice (3" ed) New York: Me Graw [

Robbins. 8.0 ((996) T'he administrative pro oss Syduey: Prentice lall
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Iustruction Technology & Computer in Education

Sectioa-H
Computer Applications in Education

Syllabus
introduction to Computer
+ Introduction
e What is computer?
e Data and Information

Charactenistics ol Computers,
o lvpes of Computers
e Analoge Computers
o Digital Computers
e [lvbrid Computers

Classification of Computer
s Super Computers
o Main I'rame Computers
e Mini Compuiers

e Micro Computers

The Evolution of Computers

e The Mark-1 Computers '
e The Atanasoft Berry Computers

e The ENIAC

o he EDSAC

* The Manchester Mark-

s The UNIVACH
Computer Hardware

o Basic Computer Oreanization
e Basic Operations

e [nput Ut

e Out put Unit

e Arithmetic Logic Unit

e Control Unit

e Control Processing Unit

The System Coneept

In Put Devices
»  Key Board
s I'he Mouse
Joy Suck
o  Scanner



/o8
e Irack 3all
e Phones & Voice recognition
«  Dioital Camera
«  Barcode Reader/Light Pens
e louch Screens
e louch Pads
¢ (ard Readers
e CD-Rom Pavers
Out Put Deviees
e Printers
s Video (CRTS)
e Pen Ploters
o Llcetrostatic Plotters
®  Voice Synthesivers
e Input-Output devices

[nput-Output deviees
e Disk Lirives (Floopy Hard)
e Magnetic Tape Drives
o Modems (Iixternal Internaly
¢ Intoduction to windows operating sysfems
¢« Booting of'a computer
»  Components of GUI
® Uscolmouse (Lelt & Right Click)
e Starting a Program in windows
e Using my computer
e Shut Dow Process
e Pile Management
e Scarching a file
Nurbers Svstems

*  Non-positional number system
e Positional number system

Decimal Number systemn
Binary Number System
o Octal number system

e

¢ Hexadeeimal number system
Canversion from one number system to another
e Converting to decimal from another base

e Converting from base 10 to ancw base
¢ Converting from a base other than 10 o a base other than 10

*  Binary to Octal conversion
e Ocial to Binary Conversion

o Binary to Hexadecimal Conversion



o ilexadecimal to Binary Conversion
* Lunction Numbers

Computer Software

@ What 15 soltware?

¢ Relationship between Hardware and Software
e Iypes of Sefiware

®  System Soltware

o Opcrating System

s Programming Language Translators

s Serviee Software ’

« Application Software : o
o Productivity Soltware

¢ Business Software

» l:ducstion Sofiware

¢ Dntertainment Software

«  Opcrating System

o lunctions of the Operating Syster

«  Punctiens of the Operating System

e Firm Ware

s GUL & s advantages

MS Word

Changing delault type sive

The basics of enferiig texd

Non printing characters

Opening editing and saving docurments
Creating a new documents

Searching in a document

MS Word

*  lommatting (Character, Font, Change Case, Paregraph)
»  Working with indents

e Bullet and numbering

s (reating tabs

s Jleaders and Footers

& Page Breaks

MS Word
¢ [able creation .
s [able Lditing
e  Mid l'erm ixam

Storage

e Primary Storage

®  Storagce capacity
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RAM

e ROM

¢ P'ROM

s FEPROM

e Difference of storage and memory
e CACHE MEMORY

e [Replsters

e Buses

¢ Ports Mapnctic Disks

s lhe Floppy Disks

o flard Disk

e Compact Disk (C1)

*  Video or (Versatile) Disk (DVD)

MS-Fxcel

»  Introduction of MS-xcel
e Ms-lincel Sereen

* Data entering

e Lixing ol row or celumn
» itle

e [‘ormat

»  Foermula

e Function

¢« Sort lwer

o Chant

MS-Power Point

» Jntroduction o Interface

» Startup of MS Power point
o File Format

®  Desiening Stides

shde Show

w
Use Computer in Education

» Computer Assisted [nstruction (CAT)
o Packages used for CAI

o Computer Managed Learning (CML)

Internet
» Internet Based E-mail
s Lemuil Address
¢ Advantages and Disadvantages of E-mail
s Internet
o Advantages of Internet
«  Main facilities offered by Internet

A5
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A6
#  Arce Network (LAN)
o Arca Network (WAN)
Internet
s Scearching websites for education sess;on-1]
¢ Scarching websites for clementary cducation
* Scarching websites for clementary education
Data Cemmunication ‘
e Iatroduction to Data Communication
s blemoents of Data Communieation System
®  Data Communication Protocels
e Data lransmission Modes
e Simple mode
e ilalf Duplex mode
¢ tull Duplex Mode
5PSS (Software)
I Instructional Aids/Resources White Board and white Board Markers.
2, OER
3. Transparcucy sheets (useable with lascr printer)
4. Multimedia
5. Software: MS-Office )
6. Compter Lab Facilities to students and the resource person.
7. Photocopy facility
8. Prnter
9. Package related to clementary education
LY. Teaching strategies fectures
L1 Stides on Multimedia/On P
12, Demonstration
13. Hands on Labs
14. Group Discussion
15, Question Answer Session
Text Books
1. Smah. P.K (1992) Compter Fundamentals New Delhi: Jatwara Darya Ganj

]

Mata-Toledo AR Cushman K_P {(2008), Iniroduction to computer science.
New York Me Graw-4Hill

Other Readings

I Simonson M.R (1977) 'ducation Compuiing Foundation. Upper Saddle River
N Merrill.

Grothe David. (2001) Dos/windows scudy guide, New Delhi: BPB
Publications

{~
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Maynard J. (1984) computer programming made simple preat Britain Richard
clay.
Buzley MUB (1985) using computers USAT SRA.
Sanders D (1985) computers Today New York: Mc Graw Hill,
Scheid I (1987) Theory and Problems of introduction to computer Science
Singapore: Me Graw Hill,
Carroll Jim ctal, (1997) Internet Handbook, Ontario: Prentice ilall Inc.
Online Help,
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TEACHING METHODOLGIES

Part two Paper2 & 3

Teaching of Mathematics

Contents

L.

-+

0.

Introduction

a.  Nature of Mathematics

b, Importance of Maths in Curricalum

¢. Educational values of Maths

Aims and Objectives of Teaching Maths

¢ Aims of Teaching Maths at Secondary Level

d. Objectives of Teaching Maths with special reference 10 Bloom’s Taxonomy of
Educational Objectives

Relation of Maths with other Subjects

Methods of Teaching Maths

c. Significance of Methods of Teachiag (How do students learn Mathematics)

d. Lecture, Analytical and Synthetic. Inductive and Deductive, Hensistic.
Problem Seolving, Project and Activity

Teaching Aids and Maths Laboaratory

Use of Mathematics Textbook and Library Books

Techniques of Teaching Maths

h. Oral work t.e. Questioning in the Classroom

1. Group work/Group Discussion

1. Drill in Maths

k. Home work

I Assignments

m. Sell study in Mathematics

n. Review of work and its importance in teaching of Mathematics

Conceept Teaching in Maths



iv. Concept Detined
v Concept Development

vi. Different Techniques to develop concepts and evatuation of understand

concept
9. Misconceptions in Mathematics
v, What s Misconception 1

vi. Techniques to remove Misconcéption
10, Measurement, Assessment and Evaluation in Maths
v, Difference between Measurement and Evaluation
vi. What is a Test
vin Qualities of Good Test
i, Use of Test Resulis
1L, The Mathematics Teacher
vii. Qualities of a Good Teacher
Vil Teaching of Mails at Secondary Level
ix. Teaching of Practical Geomelry
X Good/Weak points in the Teaching Matks
12.  Lesson Plan
v. Introduction
vi. Qualities of Good Lesson Plan
vil. Components of a Lesson Plan
Vil Model Lesson Plans on Teaching of Algebra and Geometry
13, Mathematics Education in Twenty Century
ii. Attitude towards Mathematics Learning

iv. Mathematics Education for a New Ceatury

Reference Books:
Techniques and Enrichment Units, by Alfred S. Pusamentier
Classroom Management (2" Edition) Methads and Techniques [or Elemeritary and
Secondary teachers by Johanne Kasin

Strategies tor Effective Teaching (11 Edition) by Allan €. Ornstein



TEACHING METHODOLGIES

Part two Paper 2 & 3

Teaching of Social Studies

Contents
I. Rationale for Teaching Social Studies
ihe Developmental Tasks of Secondary Years
Fducating children for a differen: Society
Changing our vision developing a national and 4 global sense of citizenship
Global connections: one aim of social studies curriculum

The child’s ability to learn about others near and far

2 Discovering the Essence of Social Studies
social Studies in search of definitions
Social Studies and Child with special needs
Gioals of Soucial Studies Education !
Characteristics of an effective Social Studies C arriculum
3 Getting Ready to Teach Social Studies
Planning Social Studies experiences for adolescent chiidren
Knowledge about the child-—the essence of DA !a;ain:hing
Key developmental milestones for adolescent
Social and emotional development during adolescent years
4 Planning Developmentally Appropriate Social Studies

Planning and Teaching Appropriate Social Stucies

Planning Social Studies Experiences

Do we know why children are doing what they d0?

Objectives are important, but children are the rcason for tcaching
Sources of learning objectives

Engaging parents in the planning process



Ihe community as a curricular source
Selecting a planning strategy
Getting ready to plan social Studies experiences using the DAP perspective
I'hemaic Teaching
[he project approach
Learning Centers
Technology in the Classroom
S Learaing About Past and Present
Developing @ sense of History
l:xploring key elements of History

I'ie many worlds of History

0 Geograpby and The Young Child
Geography in the Early Childhaod Curricuium
Fostering Geographic Knowledge
Building Global Connection through Geography
‘Themes and skills in Geography '
Creating an appropriate Geography Curriculura
Helping Children build knowledge about the physical environment
7. Making Socially Responsibic Citizens
Building a Community
Fostering positive values and social skills in Clildren
Developing Civic and Social Responsibilities
Nurturing Civic responsibility in Children
8 Preparing Children to Make Informed Choices
Building the ~Outside World” into Elementars Education Classroom
Learning about Economics
Becoming Environmentallv Responsible Citizens
Guidelines for Environmental Education

"Teaching about Special Social Issues
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Text Books:1Wilma Robles de Melendez. Vesna Beck and Melba Fletcher. (2000).
I'caching Social Studies in Early Educatior. United Ki.gdem: Delmar
4 Reference Material Larolimek, John, (1980). Social Studies in Ilementary

education. London: Macmillan

h

Savage. Tom V and Armswrong, David G. (1987). Eifective Teaching in

Elementary Social Studies. New York: Macmillan



TEACHING METHODOLGIES

Part two Paper 2 & 2

Teaching of Islamic studies

Contents
1. Rationale for Teaching Islamiyat

The Developmental Tasks of Secondary Years

Rational for Islamiyat Global Connections

The child’s ability to learn about others near and far
2 Discovering the Essence of Islamiyat

What 1s Islamiyat?

Islamiyat and adolescent Education

Goals of Teaching of Islamiyat

Characteristics of an effective Curriculum of islamiyat
3 Getting Ready to Teach Islamiyat

Planning Islamiyat experiences adolescent chiidren

4. Planning Developmentally Appropriate Islamiy ai
vii. - Planning and Teaching Appropriate Islamiyat

viii.  Planning Islamiyat Experiences

x. Do we know why children are doing what they do?
% Objectives are important. but children arz the reason for teaching
g, Sources of learning objectives

(i, Engaging parents in the planning process
<. The community as a curricular source
v, Selecting a planning strategy

v, Getting ready 1o plan [slamiyat expericaces using the DAP perspective



i Thematic Teaching

il The project approach

<viil. Learning Centers

ax. Technology in the Classroom
Growing up in a Muslim Society

Our Muslim Society
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Teaching Methodologies
Cart-1i Paper-2&3
Teaching of Englhish
Section {
Payvchological and Sociological aspects of Fnplish Language Teaching and

Learning in Pakistan,

Content
. Study Skills
2 Lise of ] ibrary and Internct
B Glossary ol LT Terms
4. Teaching of Lnglish as Sceond Language (1T.81) iv Pakistan
3 First Language acquisition and its implications for Second Language Learning
0. Factors Affecting the Leaming of Engiish in Pakistan
7, The Role and Competencies of an English Fanguage Teacher Gaps between the
Ideal and Actual.
8. Teaching of Inglish in the Multilingual perspeetive of Pakistan
Section i
Methods and Proctice of Teaching English
Content
Iy Language skills in English
i 1T Approaches. Methods and Technigues
o feaching Atds
4, Frrors und Mistakes: Hrror Analysis
s Planning and Preparation
0. Irom Controlled to Free Practice
7 Testing
&. Special Techniques for Problem Classes

Suggested Readings:

T Brown, HLD (1980) Principics of Languase ‘T eaching and Learning Prentice Hall,

2. Brown. . {1970) Ps __;;I_iig]égi__s_"gg. The Fee Press.

3 Maunsoor. S. {1993). Punjab Urdu and Englisk in Pakistan: A Socio-l.inguistic
Study Labore: Vanguard,

4. National Academy of Higher Bducation. {1984) English Language Teaching.

Collection of Papers. UGS: Islomabad.
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5 Ruhmian, LD (1990) Pakistani English isia
G Rohman, [hre (1990) Languags, Bducation and Culivre, Karachi OUP
7 Sheikhe NoA (1975 Teaching of English us o Sceond Longuage Jahare: The

Corvan Rool Howuse

carshes Readingy:

o

t Freeman D0, (1986) dechnigues m Lanpuag: Teaching Oxfurd,

2 Barne. 1 1976) Teaching
3 Bane [ 01979) Peaching Writing Skills Lonemars

o Burne DL (1970) Engls

sl Teaching Perspestive Lengman,

3 Ruvers W (14687 feachin

o

O Nuttad C{1982) Teaching Reading Shids in g Forcipn Language. Meinmann

Foucationd Books.

Wilkins DA L1978y Linguisties and Lanpuage Teaching Arnold.

Recormmended Grammar Reference

g

themson. A Martined, AV (n.d) A Practics] Enolish Grammar with Lxercise
Book-1 43" od ) Oxtond.




TEACHING METHODOLOGIES
PAPER 2 & 3

I'caching of Biology
Introduction

What is Biology”/
Place ot Biology in School curriculum
History ef eritical study of Biology curriculum
I'he nature of Seience
Scientifie literaey and its mummmu‘ in the \Muld today
Delinitions ot scicnees: Scienee as product and process
I'he producets of seience
Processes of seienee
Scientitic atitude
The nature of seientific laws, facts. coneepts and theorics
Physical sciences and limitations of science

Admy snd Objectives of Teaching Biology

Introduction

Aims ol Leaching Biclogy
Objectives of Teaching Biology
la\onum\ ol Educational Objectives
Scientific Attitude

Development of Scientific Attitude
Scientific Method

Refationship of itiology with Othier Subjects

Importance of relationship
Relation with Social Science
Relationship with Chemistry
Relationship with Mathematics
Relationship with Physics
Creativity in Biology

Ihe Nature of Chiddren and Seienee Teaching
Piagetian Theory of Cognitive Development:
Stages ol cognitve development
Characteristics of individuals in various stages of cognitive development
Piaget’s theory and science curriculum
implication of Piagetion theory in fac:l nalmb lcarning of science
The process of learning according to Robert gange. David Ausubel and Bruner



Mcethods of Teaching Biolopy
=~ P

Introduction
YVarious methods ol Teaching Biolopy
Chotces of methods

Biology baboruatory

Intoduction

Importance ol Brology Laboratory
Physics T aboratory Setiing

Safety Measures in Loboratory

Apparatus Equipment and Specimen

Introduction and specimen Biology
Matcerials Fquipments tor Laboratory
Arrangement and Care

Record

Improvised Apparatus

Biolegy Teaching Kits

Instructivaal Planning

Resource Unit: Porpose. tormat and uses
Feaching Unit: Purpose. format and uses
Lesson Plan: What iy lesson plan? Short and long torm of'a lesson plan

Feaching Modules: Gbjectives format and uses

Instructional Technology for Kifective Seiense Instruciion

Planning nstructional Media

Describing basic nurpose of the use ol instructional media. motivation, information and
ipstruction

Saiting media 1o fearner, identifying iearning for media

Developing objectives

Preparation.of content outline

Preparing review guestions
Biology Pructical and Experiments

Importance ol Practical Work
Orpanization of Practical Work



Fvaluadion in B:ofogy

Fxaminations Relorms
Criteria ol Good Lxamination
Desiening of Biclogy test
Lvaluation ol Skills
tyvaluation of Practical

X
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TEACHING METHODOLOGIES
PAPER 2 & 3

TEACHING OF PHYSICS

Introduction

Whit is Physies?

Impact of Physics

Place of Physies m School curriculum

History and critical study of Physics curriculum

Ihe natie of Science

Scientific hteraey and its importance in the world today
Delinitions of scicnees: Scienee as product and process
[he products of scicnee

Processes ol science

Scientifre attitude

The nature of seientific laws, facts, concepts and theories
Physical science md Iimitations of science

Aims and Gbjecives of Teaching Physics

Intreduction

Aims of Teaching Phasies
Chicetives ol Teaching Physics
Faxononmny of Hducatonal Objectives
Szieatfic Attitude

¢

Developient of'!

cntilie attitude
Saentific method

Relationship of Physies with other Subjects
Importance of Rewtionships

Relationship with Social Seience

Relationship with Chamistry

Relationship with Mathematics

Relationship with Bology

Creativity and Physics

The Nature of Children and Scienee Teaching

Piagetinn Fheory of Cognitive Developrent:

Stiges ol cognitive development
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Characieristics of individuals in various stapes ol cognitive development
Pragets theory and science curriculum
Bmplication of Piagetion theory in facilitating learning ol seience

I he process of learning according o Robert gange. David Ausubel and Bruner

Methods of Teaching Physies

Introduction
Various mothods of Teaching Physics
Choees af methods

Physics Laborator:

Introdiction

Importaince ol Physics Laboratery
Physies Laborators Sctting,
Salciy Measures i Laboratory

Apparaius aid Kgaipments

Introduction

Materials and Fquipment tor Physics Laboratory
Arvrangement and Care

Record

Improvised Apparatus

Physics Teaching Kits
Insiructional iasang

Resouree Unit: Parpose. format and uses

Teaching Unit: Purpose, termat and uses

Iesson Plan: What 1s lesson plan? Short and long fermy ol a lesson plan
Feaching Modules: Obiectives format and uses

Instructonal Technology for Eficetive Science 'estruction

Planning Instructional Media

Desceribing basic purpose of the use of instructional media, motivation. information and
instruction

Suiting media o tearier, identitying learning for media

Dey L‘]npilly obiectives

Preparation ¢l content outline

Preparing review gquestions
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Physies Practical and Experiments
Importance of Practical Work
Ohrpanizanion o) Practcal Work
Evaluation of Fhivsies
Lxaminations Reforms

Criteria of Good Fxamination
Designing of Phivsics test

Pvialuation ot Skidls

Evaluation of Pracical

Referinees

Lewis, John 1. (1972). Teaching School Physies, Penguin Book.

Martin. Ralph (1997). Teaching Science for All Children. 2™ Idition. Boston: Allgn and
Bacon

Mohanty. Susaadya (1996). Teaching of Science in Secondary Schools. New Delhi: Deep
and Deep Publishers.

Rao. Aman. (1993) Teaching of Physics. New Delini: Annual publications.

Yadav MLS. (1992). Teaching of Science. New Deihi. Annual Publications.



oo
e
TEYE S ~ P N = Ny Yt
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Ty - P
PAPLER 2 & 3
I'caching of Chemistry
Introduction
The nature of science
Screntdie literacy and its importance in the world today
Detinitions of sciences: Science as product and process
The products of scienee
Processes ol scicnee
Scientific attituzde
The nature ot seientitic laws, tacts. coneepts and theorices
Physical sciences and limitations of scicnee
Detimmon of Chemistry
Impaeriance of Chemistry in evervday life
Why icach Chemistry

Aims and Objectives of Teaching Chemistry
Aims of teaching Chemistry
Critera lor selection ol aims
Objectives of teacking Chenmstry
Writing objectives
Difference between aims and objectives
Methods 6f Veaching Chemistry
Various method of teaching Chemistry '
Lecture method
Demonstration method
Heuristic methaod
Asstenment imethod
Project method
Inductive method
Deductive method
Scientific method
Problem solvine method
Choice ot the method
The Natare of Children and Science Teaching
Piagetiun Fheory of Copnitive Development:
Stages ol coenitive development
Characteristics of individuals in various stapes of cognitive development
Piaget s theory and science curriculum
Imiplication of piagetion theory in facilitating learning ol scicnce
he process of learning according o Robert Gagne. Dvid Ausube and Bruner
Lesson Plinning
Advantages of Fesson planning
Feattres of | esson plan
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Steps o Lesson plunning,

Teachng Alds i Chemistry

Imsortance ol teaching aids

Principles tor selecion of teaching aids
Principles tor effective use ol teaching aids
Difterent types of teaching and material

Apparatas and bguipment

Introduction

Locallv produced Tow-cost cquipments
Chenneads

Chuarts. diserams and pictures bulletin board
Improvised apparatus

l'ext books

The chieanstey Teacher

Duties and responsibiiities of a chemistry teacher

Lftecuve use ol chemistry laboratory
Making chemisiry teaching more inleresting

Fyaluation tn chemistry
Introduction

Designing ol test

Eraaluation o tuncrion skills

The assessment ol yeactical work

Recent Veends in D eaching of Chemistry
Computer application in teaching ol Chemistry

Reference Bool

YVadav., MS. Teaching, New Delhi

: Annual Publications
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9.

e 74
TEACHING PRACTICE

Part two Paper4 & 5

Guidelines for Teaching Practice
Duration of teaching practice will be of six weeks
Teaching practice will be in relevant subjects
I'caching practice will be at Sccondar‘) level
Student teacher will plan and teach minimum 100 lessons
Student teacher will observe and write criticism on miniimum 20 lesson
Student teacher will organize S co curricular activities in practicing schools
Student teacher will plan and teach 2 modecl lessons {one for cach subject) at
Sccondary level which will be observed and evaluated by external examiner
appointed by the university and award marks out of 25 for each model lesson

Faculty supervisor will be responsible for over all tcuching practice and award
marks out of 50 for each subject. )
I'here will be a cooperative supervisor from the statf of practicing school who
will award marks out of 25 for each subject.
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AREA OF SPECIALIZATION

Paper 7& §

GROUP A: EUUCA;]”IONAL. ADMINISTRATION

COURSE TITLE: EDUCATION L AW

Contents
(1) Detinition of:

I. Administration

Organization

(2} Types of Organization

. Formal Organization

2. Informal Organization
(3) Educational Enterprise of Pakistan

(4) DRefinition of:

(i) Supervision

4] Control

(k) Spain of Control
(5) Power and Authority
(6) Source of Power

(1) Reward Power

(1) Coercive Power

(1) Legitimate Power
(1v) Referent Power
(v) Export Power

(7) 8 Chapters of Punjab Education Code.
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GROUP A: EDUCATIONAL ADMINISTRATION

COURSE TITLE: HUMAN RESOURCE MANAGEMENT
Contents

1. Definitions of personnel Management

2. Human Resources & Purpesive School System
1 Strategies
3. Steps in personnel Managemeni

4. Manpower Planning

h

Manpower Planning Assumptions
i, Job Listing
ii.  Job Analysis
iii. Job description
iv. Job Classification
v. Job Rating
6. Recruitment
Step 1 Develop Recruttment Polices
Step 2: Schedule or plan the program of Recruitment Activities
Step 3:  Selection Process
7. Internal Vs External Recruitment
& Interview
1. Major Problems in Interviewing
a. Unfamibarity with the Job

b. Premature decisions

(@]

Emphasis on negative Information

d. Personal basis

¢ Application Order

{. Hiring Quotas

2. Techniques for improving interview process
9. Introduction

10. Appraisal



i.  Definition
ii.  Appraisal process
iti. Method Of Appraisai
a. Absolute standard
b. Relative standard
¢. Objectives
iv. Factors that can distort appraisal
a. Leuniency Error o
b. Hailow Error
¢. Objectives
d. Low -appraisal Motivation
¢. Centeral Tendency
f. Inflationary pressure
2. Inappropriate substitute for performance
h. Attribution Theory
11. Training & Development
i, Principles of Learning
1. Training Approaches
a. On the job training
b. Off the job training
12. Employee Development
i. Job-Rotation Method
il.  Assistance to positon
iii. Commitiee Assignment
iv. Lecture Courses & Seminars
v. Simulations
vi. OQut-door training
13. Organizations Development
14, Compensation
1. Types of Rewards

a.  Intrinsic Rewards



b. Extrinsic Rewards
15. Compensation Administration
16. Job Evaluation
1. Methods of job Evaluation
a. Ordering Method
b. Classification Method
¢. lactor-Comparison Method
d. Point Method
17. Wage Siructure
i. Wage Survey
1. Wage Curve
1. Wage Structure
18. Incentive/Compensation plan
i. Individual Incentives
1. Group Incentives
19, Employee Rights & Benefits
20 Union
21. Collective Bargaining

1. Process of Collective Negotiation
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AREA OF SPECIALIZATIOpN

Paper 6 &7
GROUP B: EDUCATIONAL PSYCHOLOGY

COURSE TITLE: HUMAN DEVELOPMENT

1. INTRODUCTION TO THE CONCEPT OF HUMAN DEVELOPMENT

1.1 Basic principles and [ssues
1.2 Natute and nurture
1.3 ['abula Rasa
2 PHYSICAL DEVELOPMENT
251 Nature
22 Stages
2.5 Eflective appearances
24 Language & Communication
2.5 Sensory Motor Skills
3, COGNITIVE DEVELOPMENT
Byl Nature
Hied Principles
3.3 Stages
34 Applications in Practical life span
4. PSYCHOLOGICAL DEVELOPMENT
4.1 Nature
4.2 Stages
4.3 Sacial Cognition. attitude and attribution, habits, impression {ormation
4.4 Motivation and learning skills
4.5 Self-Understanding, Self-concept & Self~confidence
4.6 Personal & Interpersonai Skills
4.7 Social change in self and others
5. PERSONALITY DEVELOPMENT
3.1 Definitions and Meaning
5.2 Components of personality
3D Traits of Personality
R Personality Disorders
5.5

Personality Development Techniques



6. EMOTIONAL DEVELOPMENT
01 Nature of emotions
6.2 Types pf emotions
63 Manipulation ard control

e |

PERSONALITY DEVELOPMENT

71 Meaning and Nature
7.2 Stages
7.8 Application for self and others

8. PREVENTION AND INTERVENTION
81 Streess

82 Coping stress strategies

8.3 Anxiety and its coping

84 Sleep and Dream

85 Psychotherapy; Individual & Group psychotherapy
9. THEORIES OF DEVELOPMENT

Different theories of development as cited in the Educational Psychology
| iterature.

REFERENCE MATERIALS

I Chambers Robert (1983). Rural Development, puiring the Last Firsi. New York.
lohn Wiily & Sons Inc.
2. Gran. Guy. (1983), Development by People Citizen Construction of a Just world,

New York. Praeger. .

: Ilaq. Mahboob Ul, (1995), Reilections on Hunan Develment. New York. Oxford
Iniversity press.

! Morano. H1. E (1985), Human Development. Guilford. conn, Dushkin.

s Sen Amartia. (1988), The Concept of Development. in Hollis Chenry and T.N.
rinivasan (Eds). Handbook of Development Fconomics. Amsterdam. North Holland.
I

L
S
6 Sroufe C. Alan. etal. (1996). Child Development” in_Hollis Chnery and T.N
Si

Streeten, Paul P.. (1994), Suategies for Fuman Development. Copenhagen.
landelshojskolens Forlag/ Munksgaard International Publishers.

K. The Dictionary of Development and Educational Psychology. (1986) Ed. Harre.
Romi.. Lamb. Roger. U.K. Basil Blackwell Ltd.

¥
4
3
7
l,




GROUP B: EDUCATIONAL PSYCHOLOGY
COURSE TITLE: THEORY & APPLICATION OF

PSYCHGLOGICAL TESTING

L. INTRODUCTION OF PSYCHOLOGICAL TESTING
.1 Meunings of Psychological Testings
1.2 Definition of Psychological Testings
1.3 Importance of Psychological Tesiings
14 Origins of Psychological Testings
15 Farly Educational Testing
1.6 Summary of major land marks in Educational Testing

2. TESTS AND TESTING PROCESS

2.1 Types of Psychological Tests

2.2 Uses/Purposes of Psychological Tests

2.3 Sources of information of Psychological Tests
2.4 Standardized Procedures in Test administration
2.5 Norms and Test Standardization

2.0 lissential Statistical Concepts

27 Raw Score Transforinations

2.8 Seiecting & Norm Group

3 MEASURING PSYCHOLOGICAL ATTRIBUTES

Al Psychological Attributes
32 Intelligence-General Mental Ability
3.2A  The Nature of Intelligence
3.2B  Historical Foundations of Inielligence Testing
3.2C  Characieristics of good test aind General Mental Ability

3.2D  Theories of Intelligence Tests

3.3 Individual Test of General Mental Ability
3.3A  The Stantord-Binet
3.3B  The Wechsler Adult Intelligence Scale
3.3C  the Wechsler Intelligence Scale of Children
3.4 Ability Testing: Group Tests

3.4A  Advantages and disadvantages of Group Tests
348 Multidimensional Aptitude Battery

3.4C  Ditferential Aptitude tests Battery

34D Scholastic Tests
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3.5D.1 Scholastic Aptitude Test
3.5D.2 Graduate Record Examinatiops
33 Interests
3.53A  The Nature of interests
3.5B  Historical Foundations of Interest Measurement
5.5C  Characteristics of Good test of Inwerest Measure
3.6 Personality
5.6A  Nature of Personality

3.6B  Historical Foundations of Persenaiity Measurement
5.6C  Characteristics of good test of Personality Measurement
3.6D  Objectives measures of Personality

3.6D.1 California Psyshoiogical Inventory
3.6D.2 Sixteen Personality Factor Test
3.6D.3 Edward Personal Preference Schedule
3.6D.4 The Minnesola Multinhasic Personality Inventory
3.6E  Projective Tests of Personality
3.6E.1 Rorschach Inkblot Tes:
OFE 2 Thematic Appreciation Test
6LE.3 Rotier [ncomplete Sentence Blank
GE.4 House Tree and personality Test

.
J
-~
2
-~
&

4. CAREER COUNSELLING AND GUIDANCE
41 Interview
4.1A  Types of Interviews
4.1B  Preparation
4.1C  Academic Requisites
41D Personaiity Traits for Successtul Interview
TEXTBOOK(S)
Annastasi. Anie (1996). Psychological Testing. Newyerk, McMillan Publishing
Company.
Gregory, Robert. J. (1996), Psychologicat Testing. tHistory. Principles and
Applivations. 2™ Edition: Allyn and Bacon.

REFERENCE MATERIALS

1. Alken, Lewis R. (1997), Psychological Testing and Assessment. Boston. Allyn
and Bacon.

2. Kline Paul. (2000), Handbook of Psychological Testing, 2™ Edition, New York:
Reutledge [I-New Feiler Lane, London EC 4P 4EE.

3 Murphy. Kevin. R. DavidShoefer, Charles O. (1988). Psychological Testing.
USA Prentice Hall International. Inc.

4. Kubiszyn, Tom, Borich, gary, (2000). Educaiional Testing and Measuiement,
New York, John Wiily & Sons'Ing.

8 Lewis. Garith, Crozier, Gene, (1999). Understanding Psychometric Testing In A
Week, Great Britian, Hodder and Stoughton.

6. Shelly. Douglas. Cohen. David (1986}, Testing Educational Tests. London.

Croam [Helin,



AREA OF SPECIALIZATION

Paper 6 &7

GROUP C: CURRTCULUM

COURSE TITLE: PATTERNS OF CURRICULUM

Definition and characteristics of curricuium.
Elements of curriculum

L) D —

Curriculurn desiens

L. Functions of curiicuium designs

2 Different designs of cruriculun
(1) Subject center design
(i1} Learner center design
(ii1)  Problem center design

3, Steps in curriculum design.
4. Major Patterns of curriculum.
(1) Conservative liberal an
(11) Educauonal technology
(ii1)  Humanistic
(iv) Vocational
(v) Social re-construction
(vi)  De-schooling
3. (a) Models of curniculum.
L. The Tyler mode
1. Hildataba model
11, Lewis and others aodel
iv. Olive mocel
(b) Ditierence between model and design,

References:  Armstrong. D.G. (1989) . Developing and Documenting the curriculum
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GROUP C: CURRTCULUM
COURSE TITLE: Curriculum Change
The Curriculum
i, Characteristics of Curriculum
1. Issues in the Curriculum

What is Curriculum Change?
1. Meanings of ¢change and improvement
2. Distinguishing between Change and Improvement
3. How Change Occurs
4. Applving the conceptien of Change Process
Basis for Curriculum Change

1. Philosophical Principies

2

Psychological Principles
2. Operational Principles

Process of Curriculum Change

Curriculum change Strategies

1 Normative-re-eduzation strategies

2. Power — Coercive Strategies
3. Top - Dowrn Strategies

4. Research and Developiment
5. Multiple Element Strategies

6. Bottom — Up Strategies

7. Middle - Up Strivegies
The Multiple Forces Affecting Curricalumn Change

1. Power

2. The Dollar

3. Growth in Knowledge

4, Human Needs and Concern
The Barriers of Curriculum Change

Planning, Doing and Ceping with Change
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Planning and coping with Change
Implementing change
Theories or ideas of changing

The problem of change
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